Wir

PATHWAYS
For Training and Consulting Company

PATHWAYS

For Training and Development

Administration and Secretarial

Mobile | 96592223941 : Mobile | 0096522088566 : Phone : 0096522434848
info@pathwaysq8.com : Email | https://www.pathwaysq8.com/en/ : Web site
Kuwait | PO Box 20171 Safat - Post Code 13062 - Kuwait : P.0.BOX



Wir

PATHWAYS
Place End Date Date Start Course Title Num
Marrakesh 2024-01-18 2024-01-14 | Elfective Administration |y,
Skills for Secretaries
Professional Secretarial &
Muscat 2024-01-18 2024-01-14 Administration Skills 512
Sharm ElShaikh 2024-01-18 2024-01-14 Communication Skills 121
Doha 2024-01-18 2024-01-14 | Administrative & Executive) ),
Secretarial Skills
Beirut 2024-01-18 2024-01-14 Bffective Presentation | 545
Skills
Tunisia 2024-01-18 2024-01-14 || Secretariat _Future Office | - 5q5
Management
The Office Professional and
Cairo 2024-01-25 2024-01-14 Records Management 558
Masterclass
Kuwait 2024-01-18 2024-01-14 Eiffective Office 402
Management
Manama 2024-01-18 2024-01-14 | Ihe Professional Certified | =g
Office Manager Programme
Advanced Documents &
Casablanca 2024-01-18 2024-01-14 Records Management 123
Compliance
Advanced Office
Amman 2024-01-18 2024-01-14 Management & Effective 103
Management Skills
Riyadh 2024-01-18 2024-01-14 Internal Consultancy Skills 237
at Work
The Senior Secretary
Jeddah 2024-01-18 2024-01-14 Development Programme 256
((Professional Certificate
Strategic Planning for
Sharm ElShaikh 2024-01-18 2024-01-14 Records and Archives 751
Services
Toronto 2024-01-19 2024-01-15 E Library Management | 5,
Techniques
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PATHWAYS

Amsterdam

2024-01-19

2024-01-15

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Singapore

2024-01-19

2024-01-15

The Support Staff and
Administrative Assistant

363

Istanbul

2024-01-19

2024-01-15

The Senior Administrator
Program

238

Bangkok

2024-01-19

2024-01-15

Strategies for the security
of documents and
electronic information

506

Munich

2024-01-19

2024-01-15

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Barcelona

2024-01-19

2024-01-15

Control and electronic
archiving for Office
Managers

543

Beijing

2024-01-19

2024-01-15

Executive Office
Administration and
Secretarial Skills

483

Vienna

2024-01-19

2024-01-15

Administration and Office
Management: Best
Practices and Technologies

682

Geneva

2024-01-19

2024-01-15

Document Control

604

Zurich

2024-01-19

2024-01-15

Communication & Planning
Skills for Administrative
Professionals

453

Trabzon

2024-01-19

2024-01-15

Critical Competencies for
Administrators &
Secretaries

456

Brussels

2024-01-19

2024-01-15

Archiving & Filing

418

Jakarta

2024-01-19

2024-01-15

Executive Secretariat and
Office Management for Top
Management

689
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Office Management &
Berlin 2024-01-19 2024-01-15 Effective Administration 408
Skills
London 2024-01-19 2024-01-15 | Crhcient Administration ) gqg
Skills
Rome 2024-01-19 2024-01-15 | Cffective Report Writing | ggg
Skills
Documents and Records
Prague 2024-01-19 2024-01-15 Management Compliance: 687
((ISO: 15489 Standard
Marbella 2024-01-19 2024-01-15 || Administration and Office | 5,
Management Professional
Casablanca 2024-01-25 2024-01-21 | Administrative & Executive) ),
Secretarial Skills
Advanced Office
Marrakesh 2024-01-25 2024-01-21 Management & Effective 103
Management Skills
Kuwait 2024-01-25 2024-01-21 The Support Staffand i~ 564
Administrative Assistant
Strategies for the security
Muscat 2024-01-25 2024-01-21 of documents and 506
electronic information
Cairo 2024-01-25 2024-01-21 || Eificient Administration 554
Skills
Jeddah 2024-01-25 2024-01-21 || 1ne Semlgf Administrator | ,4g
rogram
The Senior Secretary
Manama 2024-01-25 2024-01-21 Development Programme 256
((Professional Certificate
Sharm ElShaikh | 2024-01-25 2024-0121 || Fifective Administration 4,
Skills for Secretaries
Executive Secretariat and
Tunisia 2024-01-25 2024-01-21 Office Management for Top|| 689
Management
Doha 2024-01-25 2024-01-21 Communication Skills 121
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Beirut 2024-01-25 20240121 || Lhe Professional Certified | ;g
Office Manager Programme
Advanced Documents &
Riyadh 2024-01-25 2024-01-21 Records Management 123
Compliance
Khobar 2024-01-25 2024-01-21 Document Control 604
Kuwait 2024-01-25 2024-01-21 || Administration and Office | 4,
Management Professional
Professional Secretarial &
Toronto 2024-01-26 2024-01-22 Administration Skills 512
Advanced Office
Management & Secretarial
Prague 2024-01-26 2024-01-22 Fffective Administration 686
Skills
Organising and Behavioural
Bangkok 2024-01-26 2024-01-22 | SKllls for Administrative - 5,
Professionals Executive
Secretaries PAs
Istanbul 2024-01-26 2024-01-22 | nternal Consultancy Skills | =45
at Work
Administration and Office
Munich 2024-01-26 2024-01-22 Management: Best 682
Practices and Technologies
Critical Competencies for
Beijing 2024-01-26 2024-01-22 Administrators & 456
Secretaries
Vienna 2024-01-26 2024-01-22 Document Control 604
Marbella 2024-01-26 2024-01-22 | Secretariat _Future Office | 595
Management
Zurich 2024-01-26 2024-01-22 Archiving & Filing 418
The Office Professional and
Geneva 2024-02-02 2024-01-22 Records Management 558
Masterclass
Communication & Planning
Trabzon 2024-01-26 2024-01-22 Skills for Administrative 453

Professionals
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Office Management &
Brussels 2024-01-26 2024-01-22 Effective Administration 408
Skills
Jakarta 2024-01-26 2024-01-22 Effective Report Writing | 544
Skills
Berlin 2024-01-26 2024-01-22 Etfective Office 402
Management
Executive Office
Amsterdam 2024-01-26 2024-01-22 Administration and 483
Secretarial Skills
Control and electronic
London 2024-01-26 2024-01-22 archiving for Office 543
Managers
Documents and Records
Rome 2024-01-26 2024-01-22 Management Compliance: 687
((ISO: 15489 Standard
Barcelona 2024-01-26 2024-01-22 E Library Management | -, ,
Techniques
Singapore 2024-01-26 2024-01-22 Effective Presentation || ¢
Skills
Paris 2024-01-26 2024-01-22 | Administration and Office | ;4
Management Professional
Strategic Planning for
Geneva 2024-01-26 2024-01-22 Records and Archives 751
Services
Control and electronic
Cairo 2024-02-01 2024-01-28 archiving for Office 543
Managers
Manama 2024-02-01 2024-01-28 | The Senior Administrator | ,4g
Program
Casablanca 2024-02-01 2024-01-28 Communication Skills 121
Organising and Behavioural
Muscat 2024-02-01 2024-01-28 || Skls for Administrative | 5,

Professionals Executive
Secretaries PAs
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Doha 2024-02-01 2024-0128 | Effective Administration )y,
Skills for Secretaries
Kuwait 2024-02-01 2024-01-28 Bifective Presentation | 545
Skills
The Senior Secretary
Beirut 2024-02-01 2024-01-28 Development Programme 256
((Professional Certificate
Riyadh 2024-02-01 2024-01-28 | Administrative & Executive) ),
Secretarial Skills
Tunisia 2024-02-01 2024-01-28 | Cffective Report Writing | ggq
Skills
Jeddah 2024-02-01 2024-01-2¢ || [nternal Consultancy Skills | 37
at Work
Advanced Office
Sharm ElShaikh 2024-02-01 2024-01-28 Management & Effective 103
Management Skills
Strategic Planning for
Muscat 2024-02-01 2024-01-28 Records and Archives 751
Services
Berlin 2024-02-02 2024-01-29 The Support Staffand i~ 564
Administrative Assistant
London 2024-02-02 2024-01-29 B Library Management ) = g
Techniques
Strategies for the security
Toronto 2024-02-02 2024-01-29 of documents and 506
electronic information
Trabzon 2024-02-02 2024-01-29 Archiving & Filing 418
Advanced Office
Management & Secretarial
Rome 2024-02-02 2024-01-29 Effective Administration 686
Skills
. The Professional Certified
Singapore 2024-02-02 2024-01-29 Office Manager Programme 258
Executive Office
Bangkok 2024-02-02 2024-01-29 Administration and 483
Secretarial Skills
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Administration and Office
Prague 2024-02-02 2024-01-29 Management: Best 682
Practices and Technologies
Paris 2024-02-02 2024-01-29 | Secretariat _ Future Office | g4,
Management
Munich 2024-02-02 2024-01-29 Document Control 604
Communication & Planning
Beijing 2024-02-02 2024-01-29 Skills for Administrative 453
Professionals
Critical Competencies for
Amsterdam 2024-02-02 2024-01-29 Administrators & 456
Secretaries
Professional Secretarial &
Barcelona 2024-02-02 2024-01-29 Administration Skills 512
The Office Professional and
Vienna 2024-02-09 2024-01-29 Records Management 558
Masterclass
Executive Secretariat and
Marbella 2024-02-02 2024-01-29 Office Management for Top|| 689
Management
Office Management &
Zurich 2024-02-02 2024-01-29 Effective Administration 408
Skills
Geneva 2024-02-02 2024-01-29 Efficient Administration | 5o ¢
Skills
Brussels 2024-02-02 2024-01-29 Etfective Office 402
Management
Documents and Records
Jakarta 2024-02-02 2024-01-29 Management Compliance: 687
((ISO: 15489 Standard
Advanced Documents &
Istanbul 2024-02-02 2024-01-29 Records Management 123
Compliance
Madrid 2024-02-02 20240129 || Administration and Office | 4,

Management Professional
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Beirut 2024-02-08 2024-02-04 | The Senior Administrator | 44
Program
Advanced Documents &
Jeddah 2024-02-08 2024-02-04 Records Management 123
Compliance
Executive Office
Muscat 2024-02-08 2024-02-04 Administration and 483
Secretarial Skills
Manama 2024-02-08 2024-02-04 || [nternal Consultancy Skills | - 35
at Work
Cairo 2024-02-08 2024-02-04 || ELibraty Management | 5, ,
Techniques
Casablanca 2024-02-08 2024-02-04 | Ellective Administration |y,
Skills for Secretaries
Riyadh 2024-02-08 2024-02-04 Communication Skills 121
Kuwait 2024-02-08 2024-02-04 || Lhe Professional Certifled | =g
Office Manager Programme
Documents and Records
Tunisia 2024-02-08 2024-02-04 Management Compliance: 687
((ISO: 15489 Standard
Advanced Office
Doha 2024-02-08 2024-02-04 Management & Effective 103
Management Skills
DUBAI 2024-02-08 2024-02-04 || Administration and Office | 5,
Management Professional
Khobar 2024-02-08 2024-02-04 Archiving & Filing 418
Organising and Behavioural
Khobar 2024-02-08 2024-02-04 || Skills for Administrative 5,
Professionals Executive
Secretaries PAs
Executive Secretariat and
Khobar 2024-02-08 2024-02-04 Office Management for Top|| 689
Management
The Office Professional and
Khobar 2024-02-15 2024-02-04 Records Management 558

Masterclass
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PATHWAYS

Casablanca

2024-02-08

2024-02-04

Strategic Planning for
Records and Archives
Services

751

Brussels

2024-02-09

2024-02-05

The Support Staff and
Administrative Assistant

363

Istanbul

2024-02-09

2024-02-05

Administrative & Executive
Secretarial Skills

122

Paris

2024-02-09

2024-02-05

Executive Secretariat and
Office Management for Top
Management

689

London

2024-02-09

2024-02-05

Professional Secretarial &
Administration Skills

512

Trabzon

2024-02-09

2024-02-05

Office Management &
Effective Administration
Skills

408

Jakarta

2024-02-09

2024-02-05

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Toronto

2024-02-09

2024-02-05

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Amsterdam

2024-02-09

2024-02-05

Communication & Planning
Skills for Administrative
Professionals

453

Berlin

2024-02-09

2024-02-05

Effective Presentation
Skills

265

Rome

2024-02-09

2024-02-05

Administration and Office
Management: Best
Practices and Technologies

682

Bangkok

2024-02-09

2024-02-05

Critical Competencies for
Administrators &
Secretaries

456

Prague

2024-02-09

2024-02-05

Document Control

604
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PATHWAYS
Secretariat
Madrid 2024-02-09 2024-02-05 Future Office 693
Management
Beijing 2024-02-09 2024-02-05 Archiving & Filing 418
The Office Professional and
Munich 2024-02-16 2024-02-05 Records Management 558
Masterclass
Vienna 2024-02-09 2024-02-05 Efficient Administration | go¢
Skills
Marbella 2024-02-09 2024-02-05 | Cifective gﬁﬁﬁ“ Writing | ggg
Zurich 2024-02-09 2024-02-05 Effective Otfice 402
Management
Control and electronic
Geneva 2024-02-09 2024-02-05 archiving for Office 543
Managers
Strategies for the security
Barcelona 2024-02-09 2024-02-05 of documents and 506
electronic information
The Senior Secretary
Singapore 2024-02-09 2024-02-05 Development Programme 256
((Professional Certificate
Strategic Planning for
Istanbul 2024-02-09 2024-02-05 Records and Archives 751
Services
Jeddah 2024-02-15 2024-02-11  ||Administrative & Executive |,
Secretarial Skills
Advanced Office
. Management & Secretarial
Tunisia 2024-02-15 2024-02-11 Fffective Administration 686
Skills
. Effective Administration
Riyadh 2024-02-15 2024-02-11 Skills for Secretaries 104
Beirut 2024-02-15 2024-02-11 || [nternal Consultancy Skills | 35
at Work

Mobile | 96592223941 : Mobile | 0096522088566 : Phone : 0096522434848
info@pathwaysq8.com : Email | https://www.pathwaysq8.com/en/ : Web site

Kuwait | PO Box 20171 Safat - Post Code 13062 - Kuwait : P.0.BOX




Wir

PATHWAYS
Critical Competencies for
Muscat 2024-02-15 2024-02-11 Administrators & 456
Secretaries
: Professional Secretarial &
Cairo 2024-02-15 2024-02-11 Administration Skills 512
DUBAI 2024-02-15 2024-02-11 | Secretariat Future Office | - 595
Management
Advanced Office
Casablanca 2024-02-15 2024-02-11 Management & Effective 103
Management Skills
Advanced Documents &
Manama 2024-02-15 2024-02-11 Records Management 123
Compliance
The Senior Secretary
Kuwait 2024-02-15 2024-02-11 Development Programme 256
((Professional Certificate
Office Management &
Khobar 2024-02-15 2024-02-11 Effective Administration 408
Skills
Zurich 2024-02-16 2024-02-12 The Support Staff and 363
Administrative Assistant
Geneva 2024-02-16 2024-02-12 E Library Management 514
Techniques
Paris 2024-02-16 2024-02-12 | Dffective Report Writing | 5g4
Skills
Istanbul 2024-02-16 2024-02-12 Communication Skills 121
Strategies for the security
London 2024-02-16 2024-02-12 of documents and 506
electronic information
Amsterdam 2024-02-16 2024-02-12 Archiving & Filing 418
Singapore 2024-02-16 2024-02-12 || 1ne Se“‘P‘,’r Administrator | ,4g
rogram
Executive Office
Toronto 2024-02-16 2024-02-12 Administration and 483

Secretarial Skills
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Brussels

2024-02-16

2024-02-12

Effective Presentation
Skills

265

Jakarta

2024-02-16

2024-02-12

Administration and Office
Management: Best
Practices and Technologies

682

Barcelona

2024-02-16

2024-02-12

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Rome

2024-02-16

2024-02-12

Document Control

604

Bangkok

2024-02-16

2024-02-12

Communication & Planning
Skills for Administrative
Professionals

453

Prague

2024-02-23

2024-02-12

The Office Professional and
Records Management
Masterclass

558

Madrid

2024-02-16

2024-02-12

Executive Secretariat and
Office Management for Top
Management

689

Beijing

2024-02-16

2024-02-12

Office Management &
Effective Administration
Skills

408

Munich

2024-02-16

2024-02-12

Efficient Administration
Skills

556

Vienna

2024-02-16

2024-02-12

Control and electronic
archiving for Office
Managers

543

Berlin

2024-02-16

2024-02-12

The Professional Certified
Office Manager Programme

258

Trabzon

2024-02-16

2024-02-12

Effective Office
Management

402

Marbella

2024-02-16

2024-02-12

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Kuala Lumpur

2024-02-16

2024-02-12

Administration and Office
Management Professional

730
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London

2024-02-16

2024-02-12

Strategic Planning for
Records and Archives
Services

751

Manama

2024-02-22

2024-02-18

Administrative & Executive
Secretarial Skills

122

Kuwait

2024-02-22

2024-02-18

The Senior Administrator
Program

238

Tunisia

2024-02-22

2024-02-18

Administration and Office
Management: Best
Practices and Technologies

682

Cairo

2024-02-22

2024-02-18

Strategies for the security
of documents and
electronic information

506

Muscat

2024-02-22

2024-02-18

Communication & Planning
Skills for Administrative
Professionals

453

Jeddah

2024-02-22

2024-02-18

Communication Skills

121

DUBAI

2024-02-22

2024-02-18

Executive Secretariat and
Office Management for Top
Management

689

Beirut

2024-02-22

2024-02-18

Advanced Documents &
Records Management
Compliance

123

Riyadh

2024-02-22

2024-02-18

Advanced Office
Management & Effective
Management Skills

103

Amman

2024-02-22

2024-02-18

Administration and Office
Management Professional

730

Marrakesh

2024-02-22

2024-02-18

Strategic Planning for
Records and Archives
Services

751

Singapore

2024-02-23

2024-02-19

Internal Consultancy Skills
at Work

237

Vienna

2024-02-23

2024-02-19

E Library Management
Techniques

514
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Trabzon 2024-02-23 2024-02-19 The Support Staff and - 34
Administrative Assistant
Professional Secretarial &
Geneva 2024-02-23 2024-02-19 Administration Skills 512
Advanced Office
Marbella 2024-02-23 2024-02-19 | Management & Secretarial | o4
Effective Administration
Skills
Organising and Behavioural
London 2024-02-23 2024-02-19 | Okills for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Zurich 2024-02-23 2024-02-19 Bifective Presentation || g5
Skills
Office Management &
Amsterdam 2024-02-23 2024-02-19 Effective Administration 408
Skills
Critical Competencies for
Toronto 2024-02-23 2024-02-19 Administrators & 456
Secretaries
Jakarta 2024-02-23 2024-02-19 Document Control 604
Kuala Lumpur | 2024-02-23 2024-02-19 || Secretariat _ Future Office | - 545
Management
Istanbul 2024-02-23 2024-02-19 Effective Administration |,
Skills for Secretaries
Bangkok 2024-02-23 2024-02-19 Archiving & Filing 418
The Office Professional and
Rome 2024-03-01 2024-02-19 Records Management 558
Masterclass
Executive Office
Barcelona 2024-02-23 2024-02-19 Administration and 483
Secretarial Skills
Documents and Records
Paris 2024-02-23 2024-02-19 Management Compliance: 687

((ISO: 15489 Standard
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Prague 2024-02-23 2024-02-19 Efficient Administration | 555
Skills
Madrid 2024-02-23 2024-02-19 || Eftective Report Writing | 5qq
Skills
Beijing 2024-02-23 2024-02-19 Elf/f[ecu"e Otfice 402
anagement

Control and electronic

Munich 2024-02-23 2024-02-19 archiving for Office 543
Managers
Brussels 2024-02-23 2024-02-19 || Lhe Professional Certified | - ,5g
Office Manager Programme

The Senior Secretary

Berlin 2024-02-23 2024-02-19 Development Programme 256
((Professional Certificate

Jeddah 2024-02-29 2024-02-25 | Effective Administration | .,

Skills for Secretaries
Beirut 2024-02-29 2024-02-25 | Administrative & Executive) ),

Secretarial Skills
Manama 2024-02-29 2024-02-25 Communication Skills 121
Kuwait 2024-02-29 20240225 | [nternal Consultancy Skills | 45
at Work
Organising and Behavioural
Cairo 2024-02-29 2024-02-25 Skills for Administrative || 5.,
Professionals Executive
Secretaries PAs
Tunisia 2024-02-29 2024-02-25 Document Control 604
Amman 2024-02-29 2024-02-25 || Secretariat _ Future Office | ¢4
Management
Muscat 2024-02-29 2024-02-25 Archiving & Filing 418
DUBAI 2024-02-29 2024-02-25 | Effective orport Writing | - ggg
Marrakesh 2024-02-29 2024-02-25 || Administration and Office | 4,
Management Professional
The Support Staff and

Beijing 2024-03-01 20240226 | 08 SUPPOR ST 563
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Amsterdam

2024-03-01

2024-02-26

Effective Office
Management

402

Munich

2024-03-01

2024-02-26

E Library Management
Techniques

514

Vienna

2024-03-01

2024-02-26

Professional Secretarial &
Administration Skills

512

Berlin

2024-03-01

2024-02-26

The Senior Administrator
Program

238

Geneva

2024-03-01

2024-02-26

Strategies for the security
of documents and
electronic information

506

Barcelona

2024-03-01

2024-02-26

Critical Competencies for
Administrators &
Secretaries

456

London

2024-03-01

2024-02-26

Executive Office
Administration and
Secretarial Skills

483

Marbella

2024-03-01

2024-02-26

Administration and Office
Management: Best
Practices and Technologies

682

Toronto

2024-03-01

2024-02-26

Communication & Planning
Skills for Administrative
Professionals

453

Jakarta

2024-03-08

2024-02-26

The Office Professional and
Records Management
Masterclass

558

Kuala Lumpur

2024-03-01

2024-02-26

Executive Secretariat and
Office Management for Top
Management

689

Bangkok

2024-03-01

2024-02-26

Office Management &
Effective Administration
Skills

408

Rome

2024-03-01

2024-02-26

Efficient Administration
Skills

556

Trabzon

2024-03-01

2024-02-26

Effective Presentation
Skills

265
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Prague

2024-03-01

2024-02-26

Control and electronic
archiving for Office
Managers

543

Zurich

2024-03-01

2024-02-26

The Professional Certified
Office Manager Programme

208

Madrid

2024-03-01

2024-02-26

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Istanbul

2024-03-01

2024-02-26

Advanced Office
Management & Effective
Management Skills

103

Paris

2024-03-01

2024-02-26

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Brussels

2024-03-01

2024-02-26

The Senior Secretary
Development Programme
((Professional Certificate

256

Singapore

2024-03-01

2024-02-26

Advanced Documents &
Records Management
Compliance

123

Marbella

2024-03-01

2024-02-26

Strategic Planning for
Records and Archives
Services

751

Marrakesh

2024-03-07

2024-03-03

Secretariat Future Office
Management

693

Jeddah

2024-03-07

2024-03-03

Advanced Office
Management & Effective
Management Skills

103

Beirut

2024-03-07

2024-03-03

Communication Skills

121

Cairo

2024-03-07

2024-03-03

Executive Office
Administration and
Secretarial Skills

483

Manama

2024-03-07

2024-03-03

Effective Administration
Skills for Secretaries

104
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Tunisia

2024-03-14

2024-03-03

The Office Professional and
Records Management
Masterclass

558

Amman

2024-03-07

2024-03-03

Executive Secretariat and
Office Management for Top
Management

689

Muscat

2024-03-07

2024-03-03

Office Management &
Effective Administration
Skills

408

DUBAI

2024-03-07

2024-03-03

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Kuwait

2024-03-07

2024-03-03

Advanced Documents &
Records Management
Compliance

123

Sharm ElShaikh

2024-03-07

2024-03-03

Administration and Office
Management Professional

730

Doha

2024-03-07

2024-03-03

Strategic Planning for
Records and Archives
Services

751

Prague

2024-03-08

2024-03-04

E Library Management
Techniques

514

Munich

2024-03-08

2024-03-04

Professional Secretarial &
Administration Skills

512

Brussels

2024-03-08

2024-03-04

The Senior Administrator
Program

238

Vienna

2024-03-08

2024-03-04

Strategies for the security
of documents and
electronic information

506

Madrid

2024-03-08

2024-03-04

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Geneva

2024-03-08

2024-03-04

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504
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Berlin 2024-03-08 2024-03-04 | nternal Consultancy Skills | - 7
at Work
Beijing 2024-03-08 2024-03-04 Bffective Presentation | 45
Skills
Critical Competencies for
London 2024-03-08 2024-03-04 Administrators & 456
Secretaries
Marbella 2024-03-08 2024-03-04 Document Control 604
. Administrative & Executive
Singapore 2024-03-08 2024-03-04 Secretarial Skills 122
Toronto 2024-03-08 2024-03-04 Archiving & Filing 418
Jakarta 2024-03-08 2024-03-04 || Efficient Administration | ;-0
Skills
Kuala Lumpur | 2024-03-08 2024-03-04 | Effective arport Writing | - ggg
Administration and Office
Paris 2024-03-08 2024-03-04 Management: Best 682
Practices and Technologies
Bangkok 2024-03-08 2024-03-04 Elf/erCt“’e Otfice 402
anagement
Trabzon 2024-03-08 2024-03-04 || Lhe Professional Certified | g
Office Manager Programme
Amsterdam 2024-03-08 2024-03-04 The Support Staffand | 545,
Administrative Assistant
Control and electronic
Rome 2024-03-08 2024-03-04 archiving for Office 543
Managers
Communication & Planning
Barcelona 2024-03-08 2024-03-04 Skills for Administrative 453
Professionals
The Senior Secretary
Zurich 2024-03-08 2024-03-04 Development Programme 256
((Professional Certificate
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Brussels

2024-03-08

2024-03-04

Strategic
Planning for
Records and

Archives Services

751

Kuwait

2024-03-14

2024-03-10

Administrative & Executive
Secretarial Skills

122

DUBAI

2024-03-14

2024-03-10

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Sharm ElShaikh

2024-03-14

2024-03-10

Secretariat Future Office
Management

693

Beirut

2024-03-14

2024-03-10

Effective Administration
Skills for Secretaries

104

Marrakesh

2024-03-14

2024-03-10

Executive Secretariat and
Office Management for Top
Management

689

Cairo

2024-03-14

2024-03-10

Critical Competencies for
Administrators &
Secretaries

456

Tunisia

2024-03-14

2024-03-10

Efficient Administration
Skills

556

Amman

2024-03-14

2024-03-10

Effective Report Writing
Skills

688

Muscat

2024-03-14

2024-03-10

Effective Office
Management

402

Manama

2024-03-14

2024-03-10

Advanced Office
Management & Effective
Management Skills

103

Doha

2024-03-14

2024-03-10

Administration and Office
Management Professional

730

Amman

2024-03-14

2024-03-10

Strategic Planning for
Records and Archives
Services

751

Rome

2024-03-15

2024-03-11

E Library Management
Techniques

514
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Paris 2024-03-15 2024-03-11 Document Control 604
Barcelona 2024-03-15 2024-03-11 Archiving & Filing 418
Professional Secretarial &
Prague 2024-03-15 2024-03-11 Administration Skills 512
Zurich 2024-03-15 2024-03-11 | Lhe Senior Administrator | g
Program
Strategies for the security
Munich 2024-03-15 2024-03-11 of documents and 506
electronic information
The Support Staff and
Bangkok 2024-03-15 2024-03-11 Administrative Assistant 363
Organising and Behavioural
Vienna 2024-03-15 2024-03-11 Skills for Administrative | .,
Professionals Executive
Secretaries PAs
Brussels 2024-03-15 2024-03-11 || [nternal Consultancy Skills | 5,
at Work
Executive Office
Geneva 2024-03-15 2024-03-11 Administration and 483
Secretarial Skills
Administration and Office
Madrid 2024-03-15 2024-03-11 Management: Best 682
Practices and Technologies
Communication & Planning
London 2024-03-15 2024-03-11 Skills for Administrative 453
Professionals
The Office Professional and
Marbella 2024-03-22 2024-03-11 Records Management 558
Masterclass
Singapore 2024-03-15 2024-03-11 Communication Skills 121
Office Management &
Toronto 2024-03-15 2024-03-11 Effective Administration 408
Skills
The Senior Secretary
Trabzon 2024-03-15 2024-03-11 Development Programme 256

((Professional Certificate
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Amsterdam 2024-03-15 2024-03-11 Effec“"esifﬁ:ema“on 265
Control and electronic
Jakarta 2024-03-15 2024-03-11 archiving for Office 543
Managers
The Professional Certified
Beijing 2024-03-15 2024-03-11 Office Manager Programme 258
Documents and Records
Kuala Lumpur 2024-03-15 2024-03-11 Management Compliance: 687
((ISO: 15489 Standard
Advanced Documents &
Berlin 2024-03-15 2024-03-11 Records Management 123
Compliance
Strategic Planning for
Madrid 2024-03-15 2024-03-11 Records and Archives 751
Services
Kuwait 2024-03-21 2024-03-17 Communication Skills 121
Marrakesh 2024-03-21 2024-03-17 Etfective gﬁﬁl"sﬂ Writing || gag
Muscat 2024-03-21 2024-03-17 The Support Staffand 564
Administrative Assistant
Administration and Office
DUBAI 2024-03-21 2024-03-17 Management: Best 682
Practices and Technologies
Doha 2024-03-21 2024-03-17 Secretariat Future Office 693
Management
Executive Secretariat and
Sharm ElShaikh 2024-03-21 2024-03-17 Office Management for Top| 689
Management
Communication & Planning
Cairo 2024-03-21 2024-03-17 Skills for Administrative 453
Professionals
Control and electronic
Tunisia 2024-03-21 2024-03-17 archiving for Office 543

Managers
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Amman

2024-03-21

2024-03-17

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Beirut

2024-03-21

2024-03-17

Advanced Office
Management & Effective
Management Skills

103

Casablanca

2024-03-21

2024-03-17

Administration and Office
Management Professional

730

Kuwait

2024-03-21

2024-03-17

Strategic Planning for
Records and Archives
Services

751

Berlin

2024-03-22

2024-03-18

Administrative & Executive
Secretarial Skills

122

Jakarta

2024-03-22

2024-03-18

E Library Management
Techniques

514

Rome

2024-03-22

2024-03-18

Professional Secretarial &
Administration Skills

512

Barcelona

2024-03-22

2024-03-18

Office Management &
Effective Administration
Skills

408

Prague

2024-03-22

2024-03-18

Strategies for the security
of documents and
electronic information

506

Kuala Lumpur

2024-03-22

2024-03-18

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Munich

2024-03-22

2024-03-18

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Zurich

2024-03-22

2024-03-18

Internal Consultancy Skills
at Work

237

Vienna

2024-03-22

2024-03-18

Executive Office
Administration and
Secretarial Skills

483
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Bangkok 2024-03-22 2024-03-18 Effective Presentation | 965
Critical Competencies for
Geneva 2024-03-22 2024-03-18 Administrators & 456
Secretaries
Madrid 2024-03-22 2024-03-18 Document Control 604
London 2024-03-22 2024-03-18 Archiving & Filing 418
Trabzon 2024-03-22 2024-03-1g | [he Senior Administrator | ,qg
Program
: Effective Administration
Singapore 2024-03-22 2024-03-18 Skills for Secretaries 104
Marbella 2024-03-22 2024-03-1g || Elficlent Administration | 554
Skills
Toronto 2024-03-22 2024-03-18 Etfective Office 402
Management
Amsterdam 2024-03-22 2024-03-18 || Lhe Professional Certified | g
Office Manager Programme
The Office Professional and
Paris 2024-03-29 2024-03-18 Records Management 558
Masterclass
Advanced Documents &
Brussels 2024-03-22 2024-03-18 Records Management 123
Compliance
The Senior Secretary
Beijing 2024-03-22 2024-03-18 Development Programme 256
((Professional Certificate
Strategic Planning for
Vienna 2024-03-22 2024-03-18 Records and Archives 751
Services
Tunisia 2024-03-28 2024-03-24 E Library Management | 5,
Techniques
Executive Secretariat and
Doha 2024-03-28 2024-03-24 Office Management for Top|| 689

Management
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Advanced Office
Management & Secretarial
Amman 2024-03-28 2024-03-24 Fffective Administration 686
Skills
Muscat 2024-03-28 2024-03-24 Effective Presentation |, qo
Skills
Documents and Records
Marrakesh 2024-03-28 2024-03-24 Management Compliance: 687
((ISO: 15489 Standard
DUBAI 2024-03-28 2024-03-24 Document Control 604
Casablanca 2024-03-28 20240324 || Secretariat _ Future Office | 545
Management
Kuwait 2024-03-28 2024-03-24 | Effective Administration 5,
Skills for Secretaries
Sharm ElShaikh |  2024-03-28 20240324 || Effective gﬁﬁl"sﬂ Writing | gag
Cairo 2024-03-28 2024-03-24 Archiving & Filing 418
Riyadh 2024-03-28 2024-03-24 || Administration and Office | 4,
Management Professional
Khobar 2024-03-28 2024-03-24 Effective Office 402
Management
Brussels 2024-03-29 2024.03-25 | Administrative & Executive) ),
Secretarial Skills
Professional Secretarial &
Jakarta 2024-03-29 2024-03-25 Administration Skills 512
Beijing 2024-03-29 2024-03-25 || 11© Semior Administrator |34
rogram
Berlin 2024-03-29 2024-03-25 Communication Skills 121
Strategies for the security
Rome 2024-03-29 2024-03-25 of documents and 506
electronic information
Organising and Behavioural
Prague 2024-03-29 2024-03-25 || SKills for Administrative |l 5,

Professionals Executive
Secretaries PAs
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Munich

2024-03-29

2024-03-25

Executive Office
Administration and
Secretarial Skills

483

Toronto

2024-03-29

2024-03-25

The Support Staff and
Administrative Assistant

363

Kuala Lumpur

2024-03-29

2024-03-25

Administration and Office
Management: Best
Practices and Technologies

682

Vienna

2024-03-29

2024-03-25

Critical Competencies for
Administrators &
Secretaries

456

Trabzon

2024-03-29

2024-03-25

Internal Consultancy Skills
at Work

237

Geneva

2024-03-29

2024-03-25

Communication & Planning
Skills for Administrative
Professionals

453

Amsterdam

2024-03-29

2024-03-25

The Senior Secretary
Development Programme
((Professional Certificate

256

Madrid

2024-04-05

2024-03-25

The Office Professional and
Records Management
Masterclass

558

Singapore

2024-03-29

2024-03-25

Advanced Office
Management & Effective
Management Skills

103

London

2024-03-29

2024-03-25

Office Management &
Effective Administration
Skills

408

Marbella

2024-03-29

2024-03-25

Control and electronic
archiving for Office
Managers

543

Barcelona

2024-03-29

2024-03-25

Effective Office
Management

402

Bangkok

2024-03-29

2024-03-25

The Professional Certified
Office Manager Programme

208
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Paris

2024-03-29

2024-03-25

Efficient
Administration
Skills

556

Zurich

2024-03-29

2024-03-25

Advanced Documents &
Records Management
Compliance

123

Riyadh

2024-04-04

2024-03-31

Secretariat Future Office
Management

693

Tunisia

2024-04-04

2024-03-31

Professional Secretarial &
Administration Skills

512

Doha

2024-04-04

2024-03-31

Effective Report Writing
Skills

688

Marrakesh

2024-04-04

2024-03-31

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Amman

2024-04-04

2024-03-31

Administration and Office
Management: Best
Practices and Technologies

682

Cairo

2024-04-04

2024-03-31

Office Management &
Effective Administration
Skills

408

DUBAI

2024-04-11

2024-03-31

The Office Professional and
Records Management
Masterclass

558

Casablanca

2024-04-04

2024-03-31

Executive Secretariat and
Office Management for Top
Management

689

Muscat

2024-04-04

2024-03-31

The Professional Certified
Office Manager Programme

258

Sharm ElShaikh

2024-04-04

2024-03-31

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Kuwait

2024-04-04

2024-03-31

Advanced Office
Management & Effective
Management Skills

103
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Khobar 2024-04-04 2024-03-31 | Effective Administration ) 5,
Skills for Secretaries
Zurich 2024-04-05 2024-04-01 |Administrative & Executive |,
Secretarial Skills
Marbella 2024-04-05 2024-04-01 E Library Management | g,
Techniques
Brussels 2024-04-05 2024-04-01 Communication Skills 121
Strategies for the security
Jakarta 2024-04-05 2024-04-01 of documents and 506
electronic information
Organising and Behavioural
Rome 2024-04-05 2024-04-01 | Oills for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Beijing 2024-04-05 2024-04-01 || [nternal Consultancy Skills |+ 35
at Work
Executive Office
Prague 2024-04-05 2024-04-01 Administration and 483
Secretarial Skills
Toronto 2024-04-05 2024-04-01 Etfective Presentation 265
Skills
Advanced Documents &
Trabzon 2024-04-05 2024-04-01 Records Management 123
Compliance
Critical Competencies for
Munich 2024-04-05 2024-04-01 Administrators & 456
Secretaries
Kuala Lumpur 2024-04-05 2024-04-01 Document Control 604
Communication & Planning
Vienna 2024-04-05 2024-04-01 Skills for Administrative 453
Professionals
Berlin 2024-04-05 2024-04-01 Effective Administration |,
Skills for Secretaries
Geneva 2024-04-05 2024-04-01 Archiving & Filing 418
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Amsterdam

2024-04-05

2024-04-01

The Senior
Administrator
Program

238

Barcelona

2024-04-05

2024-04-01

The Support Staff and
Administrative Assistant

363

Madrid

2024-04-05

2024-04-01

Efficient Administration
Skills

556

London

2024-04-05

2024-04-01

Effective Office
Management

402

Paris

2024-04-05

2024-04-01

Control and electronic
archiving for Office
Managers

543

Bangkok

2024-04-05

2024-04-01

The Senior Secretary
Development Programme
((Professional Certificate

256

Istanbul

2024-04-05

2024-04-01

Administration and Office
Management Professional

730

Trabzon

2024-04-05

2024-04-01

Strategic Planning for
Records and Archives
Services

751

Riyadh

2024-04-11

2024-04-07

Executive Secretariat and
Office Management for Top
Management

689

Doha

2024-04-11

2024-04-07

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Cairo

2024-04-11

2024-04-07

Effective Office
Management

402

Tunisia

2024-04-11

2024-04-07

Strategies for the security
of documents and
electronic information

506

Sharm ElShaikh

2024-04-11

2024-04-07

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Amman ||

2024-04-11 |

2024-04-07 |

Document Control

| 604 |
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Administration and Office
Marrakesh 2024-04-11 2024-04-07 Management: Best 682
Practices and Technologies
DUBAI 2024-04-11 2024-04-07 Efficient Administration | 554
Skills
Casablanca 2024-04-11 2024-04.07 || Plective Report Writing |- ggg
The Senior Secretary
Muscat 2024-04-11 2024-04-07 Development Programme 256
((Professional Certificate
Jeddah 2024-04-11 2024-04-07 || “dministration and Office 4,
Management Professional
Executive Office
Khobar 2024-04-11 2024-04-07 Administration and 483
Secretarial Skills
Khobar 2024-04-11 2024-04-07 | Eifective Report Writing | ggg
Skills
Strategic Planning for
Jeddah 2024-04-11 2024-04-07 Records and Archives 751
Services
Marbella 2024-04-12 2024-04-08 | Frofessional Secretarial & || 5,
Administration Skills
Bangkok 2024-04-12 2024-04-08 || [he Senior Administrator || g
Program
Zurich 2024-04-12 2024-04-08 Communication Skills 121
Organising and Behavioural
Jakrta 2024-04-12 2024-04-08 | SKills for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Executive Office
Rome 2024-04-12 2024-04-08 Administration and 483
Secretarial Skills
Critical Competencies for
Prague 2024-04-12 2024-04-08 Administrators & 456

Secretaries
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Trabzon 2024-04-12 2024-04-08 | Administrative & Executive)
Secretarial Skills
Amsterdam 2024-04-12 2024-04-08 | [nternal Consultancy Skills | - 45
at Work
Istanbul 2024-04-12 2024-04-08 || Secretariat _ Future Office | - 5q5
Management
Communication & Planning
Munich 2024-04-12 2024-04-08 Skills for Administrative 453
Professionals
Brussels 2024-04-12 2024-04-08 | Eliective Administration |y,
Skills for Secretaries
Vienna 2024-04-12 2024-04-08 Archiving & Filing 418
The Office Professional and
Kuala Lumpur 2024-04-19 2024-04-08 Records Management 558
Masterclass
Toronto 2024-04-12 2024-04-08 || Lie Professional Certifled | =g
Office Manager Programme
Barcelona 2024-04-12 2024-04-08 Bffective Presentation || g5
Skills
Office Management &
Geneva 2024-04-12 2024-04-08 Effective Administration 408
Skills
London 2024-04-12 2024-04-08 The Support Staffand | = 5,
Administrative Assistant
Paris 2024-04-12 2024-04-08 E Library Management | 5,
Techniques
Control and electronic
Madrid 2024-04-12 2024-04-08 archiving for Office 543
Managers
Advanced Office
Berlin 2024-04-12 2024-04-08 Management & Effective 103
Management Skills
Advanced Documents &
Beijing 2024-04-12 2024-04-08 Records Management 123

Compliance
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PATHWAYS
Strategic Planning for
Kuala Lumpur 2024-04-12 2024-04-08 Records and Archives 751
Services
Jeddah 2024-04-18 2024-04-14 Secret?\zlat _ Future Office || - g9
anagement
Cairo 2024-04-18 2024-04-14 The Support Staff and 363
Administrative Assistant
Marrakesh 2024-04-18 2024-04-14 Document Control 604
Muscat 2024-04-18 2024-04-14 || The Senior Administrator | g
Program
Organising and Behavioural
Tunisia 2024-04-18 2024-04-14 Skills for Administrative | -,
Professionals Executive
Secretaries PAs
Administration and Office
Sharm ElShaikh 2024-04-18 2024-04-14 Management: Best 682
Practices and Technologies
The Office Professional and
Amman 2024-04-25 2024-04-14 Records Management 558
Masterclass
Advanced Office
Management & Secretarial
Doha 2024-04-18 2024-04-14 Effective Administration 686
Skills
Riyadh 2024-04-18 2024-04-14 || Eftective Report Writing | 5aq
Skills
Control and electronic
DUBAI 2024-04-18 2024-04-14 archiving for Office 543
Managers
Documents and Records
Casablanca 2024-04-18 2024-04-14 Management Compliance: 687
((ISO: 15489 Standard
Manama 2024-04-18 2024-04-14 | Administration and Office || 4,
Management Professional
Beijing 2024-04-19 2024-04-15 Administrative & Executive 122

Secretarial Skills
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Madrid 2024-04-19 2024-04-15 | ELibrary Management - 5y,
Techniques
Strategies for the security
Marbella 2024-04-19 2024-04-15 of documents and 506
electronic information
Barcelona 2024-04-19 2024-04-15 || Ihe Professional Certified | =54
Office Manager Programme
. Professional Secretarial &
Paris 2024-04-19 2024-04-15 Administration Skills 512
Bangkok 2024-04-19 2024-04-15 || [nternal Consultancy Skills |+ 35
at Work
Executive Office
Jakarta 2024-04-19 2024-04-15 Administration and 483
Secretarial Skills
London 2024-04-19 2024-04-15 Effective Presentation | 55
Skills
Advanced Documents &
Amsterdam 2024-04-19 2024-04-15 Records Management 123
Compliance
Critical Competencies for
Rome 2024-04-19 2024-04-15 Administrators & 456
Secretaries
Communication & Planning
Prague 2024-04-19 2024-04-15 Skills for Administrative 453
Professionals
Zurich 2024-04-19 2024-04-15 || iective Administration |l 4,
Skills for Secretaries
Munich 2024-04-19 2024-04-15 Archiving & Filing 418
Executive Secretariat and
Istanbul 2024-04-19 2024-04-15 Office Management for Top| 689
Management
Office Management &
Vienna 2024-04-19 2024-04-15 Effective Administration 408
Skills
Trabzon 2024-04-19 2024-04-15 Communication Skills 121
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Kuala Lumpur

2024-04-19

2024-04-15

Efficient Administration
Skills

556

Geneva

2024-04-19

2024-04-15

Effective Office
Management

402

Brussels

2024-04-19

2024-04-15

Advanced Office
Management & Effective
Management Skills

103

Toronto

2024-04-19

2024-04-15

The Senior Secretary
Development Programme
((Professional Certificate

256

Toronto

2024-04-19

2024-04-15

Strategic Planning for
Records and Archives
Services

751

Riyadh

2024-04-25

2024-04-21

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Doha

2024-04-25

2024-04-21

Administration and Office
Management: Best
Practices and Technologies

682

DUBAI

2024-04-25

2024-04-21

E Library Management
Techniques

514

Casablanca

2024-04-25

2024-04-21

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Muscat

2024-04-25

2024-04-21

Internal Consultancy Skills
at Work

237

Jeddah

2024-04-25

2024-04-21

Executive Secretariat and
Office Management for Top
Management

689

Tunisia

2024-04-25

2024-04-21

Executive Office
Administration and
Secretarial Skills

483

Marrakesh

2024-05-02

2024-04-21

The Office Professional and
Records Management
Masterclass

558
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Cairo 2024-04-25 2024-04-21 Bffective Presentation | »45
Skills
Sharm ElShaikh 2024-04-25 2024-04-21 Document Control 604
Manama 2024-04-25 2024-04-21 | Secretariat _ Future Office | 45
Management
Amman 2024-04-25 2024-04-21 Efficient Administration | 554
Skills

Beirut 2024-04-25 20240421 | Administration and Office | 54,

Management Professional

Professional Secretarial &
Khobar 2024-04-25 2024-04-21 Administration Skills 512

. Professional Secretarial &
Madrid 2024-04-26 2024-04-22 Administration Skills 512
Toronto 2024-04-26 2024-04-22 || 'pe Senior Administrator | 4

Program

Beijing 2024-04-26 2024-04-22 Communication Skills 121

Strategies for the security
Paris 2024-04-26 2024-04-22 of documents and 506

electronic information
Organising and Behavioural
Marbella 2024-04-26 2024-04-22 | Skills for Administrative 5,
Professionals Executive
Secretaries PAs

Geneva 2024-04-26 2024-04-22 The Support Staf and 363

Administrative Assistant

Critical Competencies for
Jakarta 2024-04-26 2024-04-22 Administrators & 456

Secretaries

Communication & Planning

Rome 2024-04-26 2024-04-22 Skills for Administrative 453
Professionals
Trabzon 2024-04-26 2024-04-22 || Btfective Administration g,
Skills for Secretaries

Prague 2024-04-26 2024-04-22 Archiving & Filing 418
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The Senior Secretary
Barcelona 2024-04-26 2024-04-22 Development Programme 256
((Professional Certificate
London 2024-04-26 2024-04-22 || Ihe Professional Certified | =54
Office Manager Programme
Amsterdam 2024-04-26 2024-04-22 | Administrative & Executive) ),
Secretarial Skills
Office Management &
Munich 2024-04-26 2024-04-22 Effective Administration 408
Skills
Istanbul 2024-04-26 2024-04-22 || itective Report Writing | 5aq
Skills
Vienna 2024-04-26 2024-04-22 Eifective Office 402
Management
Control and electronic
Kuala Lumpur 2024-04-26 2024-04-22 archiving for Office 543
Managers
Advanced Office
Zurich 2024-04-26 2024-04-22 Management & Effective 103
Management Skills
Advanced Documents &
Bangkok 2024-04-26 2024-04-22 Records Management 123
Compliance
Strategic Planning for
Paris 2024-04-26 2024-04-22 Records and Archives 751
Services
Marrakesh 2024-05-02 20240428 | Ffficlent dministration 554
Professional Secretarial &
DUBAI 2024-05-02 2024-04-28 Administration Skills 512
Cairo 2024-05-02 2024-04-28 || Ihe Professional Certified | =g
Office Manager Programme
Administration and Office
Casablanca 2024-05-02 2024-04-28 Management: Best 682

Practices and Technologies
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Critical Competencies for
Tunisia 2024-05-02 2024-04-28 Administrators & 456
Secretaries
Beirut 2024-05-02 2024-04-28 || Secretariat _Future Office | - g5
Management
The Office Professional and
Sharm ElShaikh 2024-05-09 2024-04-28 Records Management 558
Masterclass
Executive Secretariat and
Manama 2024-05-02 2024-04-28 Office Management for Top| 689
Management
Jeddah 2024-05-02 20240428 || Effective Report Writing | = 540
Skills
Advanced Office
. Management & Secretarial
Riyadh 2024-05-02 2024-04-28 Fffective Administration 686
Skills
Control and electronic
Amman 2024-05-02 2024-04-28 archiving for Office 543
Managers
Advanced Documents &
Muscat 2024-05-02 2024-04-28 Records Management 123
Compliance
Doha 2024-05-02 2024-04-28 Document Control 604
Advanced Documents &
Khobar 2024-05-02 2024-04-28 Records Management 123
Compliance
Bangkok 2024-05-03 2024-04-29 | Administrative & Executive) ),
Secretarial Skills
Kuala Lumpur 2024-05-03 2024-04-29 E Library Management 514
Techniques
Strategies for the security
Madrid 2024-05-03 2024-04-29 of documents and 506
electronic information
Toronto 2024-05-03 2024-04-29 || [nternal Consultancy Skills | 35

at Work
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Executive Office
Marbella 2024-05-03 2024-04-29 Administration and 483
Secretarial Skills
Geneva 2024-05-03 2024-04-29 Effective Presentation || 565
Skills
Communication & Planning
Jakarta 2024-05-03 2024-04-29 Skills for Administrative 453
Professionals
Vienna 2024-05-03 2024-04-29 The Support Staffand |~ 55,
Administrative Assistant
Effective Administration
Beijing 2024-05-03 2024-04-29 Skills for Secretaries 104
Organising and Behavioural
Paris 2024-05-03 2024-04-29 || Skills for Administrative | -5,
Professionals Executive
Secretaries PAs
Rome 2024-05-03 2024-04-29 Archiving & Filing 418
Office Management &
Prague 2024-05-03 2024-04-29 Effective Administration 408
Skills
Advanced Office
Trabzon 2024-05-03 2024-04-29 Management & Effective 103
Management Skills
Amsterdam 2024-05-03 2024-04-29 Communication Skills 121
Munich 2024-05-03 2024-04-29 Effective Office 402
Management
Barcelona 2024-05-03 2024-04-29 | The Senior Administrator || = »3g
Program
Documents and Records
Istanbul 2024-05-03 2024-04-29 Management Compliance: 687
((ISO: 15489 Standard
The Senior Secretary
London 2024-05-03 2024-04-29 Development Programme 256
((Professional Certificate
. Administration and Office
Singapore 2024-05-03 2024-04-29 Management Professional 730
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((ISO: 15489 Standard

PATHWAYS
Strategic Planning for
Amsterdam 2024-05-03 2024-04-29 Records and Archives 751
Services
Administration and Office
Riyadh 2024-05-09 2024-05-05 Management: Best 682
Practices and Technologies
Muscat 2024-05-09 2024-05-05 | Administrative & Executive)
Secretarial Skills
Amman 2024-05-09 2024-05-05 E Library Management | -, ,
Techniques
Strategies for the security
DUBAI 2024-05-09 2024-05-05 of documents and 506
electronic information
Casablanca 2024-05-09 2024-05-05 Document Control 604
Communication & Planning
Tunisia 2024-05-09 2024-05-05 Skills for Administrative 453
Professionals
The Senior Secretary
Cairo 2024-05-09 2024-05-05 Development Programme 256
((Professional Certificate
Executive Secretariat and
Beirut 2024-05-09 2024-05-05 Office Management for Top 689
Management
Control and electronic
Marrakesh 2024-05-09 2024-05-05 archiving for Office 543
Managers
The Office Professional and
Doha 2024-05-16 2024-05-05 Records Management 558
Masterclass
Sharm ElShaikh |  2024-05-09 2024-05-05 Etficient éﬁiﬁlsmsuauon 556
Manama 2024-05-09 2024-05-05 || Citective Report Writing | - gaq
Skills
Documents and Records
Jeddah 2024-05-09 2024-05-05 Management Compliance: 687
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Kuwait 2024-05-09 2024-05-05 | Administration and Office | 54,
Management Professional
Barcelona 2024-05-10 2024-05.06 | nternal Consultancy Skills | 5
at Work
London 2024-05-10 2024-05-06 | Lhe Senior Administrator | ,aq
Program
Professional Secretarial &
Kuala Lumpur 2024-05-10 2024-05-06 Administration Skills 512
Bangkok 2024-05-10 2024-05-06 Communication Skills 121
Advanced Office
Management & Secretarial
Istanbul 2024-05-10 2024-05-06 Fffective Administration 686
Skills
Organising and Behavioural
Madrid 2024-05-10 2024-05-06 | Srills for Administrative - 5,
Professionals Executive
Secretaries PAs
Vienna 2024-05-10 2024-05-06 Effective Presentation 265
Skills
Critical Competencies for
Marbella 2024-05-10 2024-05-06 Administrators & 456
Secretaries
Amsterdam 2024-05-10 2024-05-06 | Ciective Administration | .,
Skills for Secretaries
Executive Office
Paris 2024-05-10 2024-05-06 Administration and 483
Secretarial Skills
Jakarta 2024-05-10 2024-05-06 Archiving & Filing 418
Geneva 2024-05-10 2024-05-06 || Lne Professional Certified | =g
Office Manager Programme
Office Management &
Rome 2024-05-10 2024-05-06 Effective Administration 408
Skills
Prague 2024-05-10 2024-05-06 Elfective Office 402
Management
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Singapore 2024-05-10 2024-05-06 | Secretariat - Future Office i gq
anagement
Munich 2024-05-10 2024-05-06 The Support Staffand i = 364
Administrative Assistant
Advanced Office
Beijing 2024-05-10 2024-05-06 Management & Effective 103
Management Skills
Advanced Documents &
Toronto 2024-05-10 2024-05-06 Records Management 123
Compliance
Strategic Planning for
Bangkok 2024-05-10 2024-05-06 Records and Archives 751
Services
Marrakesh 2024-05-16 2024-05-12 B Library Management | 5,
Techniques
Doha 2024-05-16 2024-05-12 | Cthcient Administration | gqq
Skills
Professional Secretarial &
Amman 2024-05-16 2024-05-12 Administration Skills 512
Muscat 2024-05-16 2024-05-12 Communication Skills 121
Advanced Office
Management & Secretarial
Jeddah 2024-05-16 2024-05-12 Fffective Administration 686
Skills
Riyadh 2024-05-16 2024-05-12 Document Control 604
Organising and Behavioural
DUBAI 2024-05-16 2024-05-12 | Skills for Administrative - 5,
Professionals Executive
Secretaries PAs
Kuwait 2024-05-16 2024-05-12 || Secretariat_Future Office - 593
Management
The Office Professional and
Casablanca 2024-05-23 2024-05-12 Records Management 558
Masterclass
Tunisia 2024-05-16 2024-05-12 Archiving & Filing 418
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Cairo 2024-05-16 2024-05-12 || The Senior Administrator | g
Program
Beirut 2024-05-16 2024-05-12 || Citective Report Writing | 5qq
Skills
Control and electronic
Sharm ElShaikh 2024-05-16 2024-05-12 archiving for Office 543
Managers
Documents and Records
Manama 2024-05-16 2024-05-12 Management Compliance: 687
((ISO: 15489 Standard
DUBAI 2024-05-16 2024-05-12 | Administration and Office | = 5,
Management Professional
Executive Secretariat and
Singapore 2024-05-17 2024-05-13 Office Management for Top|| 689
Management
Toronto 2024-05-17 2024-05.13  ||Administrative & Executive ) ),
Secretarial Skills
Strategies for the security
Kuala Lumpur 2024-05-17 2024-05-13 of documents and 506
electronic information
London 2024-05-17 2024-05-13 | [nternal Consultancy Skills | 3
at Work
Munich 2024-05-17 2024-05-13 Effective Presentation || 45
Skills
Executive Office
Madrid 2024-05-17 2024-05-13 Administration and 483
Secretarial Skills
Administration and Office
Istanbul 2024-05-17 2024-05-13 Management: Best 682
Practices and Technologies
Communication & Planning
Marbella 2024-05-17 2024-05-13 Skills for Administrative 453
Professionals
Bangkok 2024-05-17 2024-05-13 || Ciective Administration o,

Skills for Secretaries
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Vienna

2024-05-17

2024-05-13

The Professional Certified
Office Manager Programme

258

Jakarta

2024-05-17

2024-05-13

Office Management &
Effective Administration
Skills

408

Barcelona

2024-05-17

2024-05-13

Advanced Documents &
Records Management
Compliance

123

Amsterdam

2024-05-17

2024-05-13

Advanced Office
Management & Effective
Management Skills

103

Rome

2024-05-17

2024-05-13

Effective Office
Management

402

Paris

2024-05-17

2024-05-13

Critical Competencies for
Administrators &
Secretaries

456

Prague

2024-05-17

2024-05-13

The Support Staff and
Administrative Assistant

363

Geneva

2024-05-17

2024-05-13

The Senior Secretary
Development Programme
((Professional Certificate

256

Doha

2024-05-23

2024-05-19

Control and electronic
archiving for Office
Managers

543

Sharm ElShaikh

2024-05-23

2024-05-19

E Library Management
Techniques

514

Amman

2024-05-23

2024-05-19

Strategies for the security
of documents and
electronic information

506

Manama

2024-05-23

2024-05-19

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Cairo

2024-05-23

2024-05-19

Internal Consultancy Skills
at Work

237
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Executive Office
DUBAI 2024-05-23 2024-05-19 Administration and 483
Secretarial Skills
Marrakesh 2024-05-23 2024-05-19 | Professional Secretarial & ) - g,
Administration Skills
The Office Professional and
Riyadh 2024-05-30 2024-05-19 Records Management 558
Masterclass
DUBAI 2024-05-23 2024-05-19 || Secretariat _ Future Office | - 5q5
Management
Muscat 2024-05-23 2024-05-19 | Eliective Administration |y,
Skills for Secretaries
Administration and Office
Jeddah 2024-05-23 2024-05-19 Management: Best 682
Practices and Technologies
Executive Secretariat and
Kuwait 2024-05-23 2024-05-19 Office Management for Top|| 689
Management
Office Management &
Tunisia 2024-05-23 2024-05-19 Effective Administration 408
Skills
Casablanca 2024-05-23 2024-05-19 || Ficlent Admimistration - 555
Documents and Records
Beirut 2024-05-23 2024-05-19 Management Compliance: 687
((ISO: 15489 Standard
Geneva 2024-05-24 2024-05-20 || 'ne Senior Administrator | 3g
Program
Toronto 2024-05-24 2024-05-20 Communication Skills 121
Organising and Behavioural
Kuala Lumpur |  2024-05-24 2024-05-20 | Sxills for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Prague 2024-05-24 2024-05-20 Effective Presentation | 65

Skills
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Critical Competencies for
Madrid 2024-05-24 2024-05-20 Administrators & 456
Secretaries
Istanbul 2024-05-24 2024-05-20 Document Control 604
Singapore 2024-05-24 2024-05-20 | Eifective Eﬁﬁﬁ” Writing | g5
Marbella 2024-05-24 2024-05-20 Archiving & Filing 418
Munich 2024-05-24 2024-05-20 || Lhe Professional Certified | = g
Office Manager Programme
Communication & Planning
Paris 2024-05-24 2024-05-20 Skills for Administrative 453
Professionals
Barcelona 2024-05-24 2024-0520 ||Administrative & Executive ) ),
Secretarial Skills
Jakarta 2024-05-24 2024-05-20 Elf/erCt“’e Otfice 402
anagement
Advanced Office
Bangkok 2024-05-24 2024-05-20 Management & Effective 103
Management Skills
Rome 2024-05-24 2024-05-20 The Support Staffand - 55,
Administrative Assistant
Advanced Documents &
London 2024-05-24 2024-05-20 Records Management 123
Compliance
The Senior Secretary
Vienna 2024-05-24 2024-05-20 Development Programme 256
((Professional Certificate
Kuala Lumpur | 2024-05-24 2024-05-20 || Administration and Office | 4,
Management Professional
Strategies for the security
Marrakesh 2024-05-30 2024-05-26 of documents and 506
electronic information
Riyadh 2024-05-30 2024-05-26 || CliiclentAdministration | 554

Skills
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Sharm ElShaikh

2024-05-30

2024-05-26

Professional
Secretarial &
Administration
Skills

512

Beirut

2024-05-30

2024-05-26

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Amman

2024-05-30

2024-05-26

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Manama

2024-05-30

2024-05-26

Administration and Office
Management: Best
Practices and Technologies

682

DUBAI

2024-05-30

2024-05-26

Critical Competencies for
Administrators &
Secretaries

456

Jeddah

2024-05-30

2024-05-26

Document Control

604

Cairo

2024-05-30

2024-05-26

Advanced Documents &
Records Management
Compliance

123

DUBAI

2024-05-30

2024-05-26

Executive Secretariat and
Office Management for Top
Management

689

Kuwait

2024-05-30

2024-05-26

Effective Report Writing
Skills

688

Tunisia

2024-05-30

2024-05-26

Effective Office
Management

402

Doha

2024-05-30

2024-05-26

E Library Management
Techniques

014

Casablanca

2024-05-30

2024-05-26

Control and electronic
archiving for Office
Managers

543
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Advanced Office
Management &
Muscat 2024-05-30 2024-05-26 Effective 103
Management
Skills
Amman 2024-05-30 2024-05.26 | “dministration and Office | =5,
Management Professional
Documents and Records
Singapore 2024-05-31 2024-05-27 Management Compliance: 687
((ISO: 15489 Standard
London 2024-05-31 2024-05-27 | Administrative & Executive |,
Secretarial Skills
Vienna 2024-05-31 2024-05-27 || 1he Senior Administrator | ,qg
Program
Paris 2024-05-31 2024-05-27 Archiving & Filing 418
Geneva 2024-05-31 2024-05.27 | nternal Consultancy Skills |
at Work
Rome 2024-05-31 2024-05-27 Effective Presentation | ,¢5
Skills
Executive Office
Kuala Lumpur 2024-05-31 2024-05-27 Administration and 483
Secretarial Skills
Kuala Lumpur |  2024-05-31 2024-05-27 | Secretariat _Future Office | = ¢4
Management
Communication & Planning
Madrid 2024-05-31 2024-05-27 Skills for Administrative 453
Professionals
Toronto 2024-05-31 2024-05-27 Effective Administration |,
Skills for Secretaries
The Office Professional and
Istanbul 2024-06-07 2024-05-27 Records Management 558
Masterclass
Prague 2024-05-31 2024-05-27 || Lhe Professional Certified || =, 5q
Office Manager Programme
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Wir

Professionals Executive
Secretaries PAs

PATHWAYS
Office Management &
Marbella 2024-05-31 2024-05-27 Effective Administration 408
Skills
The Support Staff and
Jakarta 2024-05-31 2024-05-27 Administrative Assistant 363
Barcelona 2024-05-31 2024-05-27 Communication Skills 121
The Senior Secretary
Munich 2024-05-31 2024-05-27 Development Programme 256
((Professional Certificate
Control and electronic
Riyadh 2024-06-06 2024-06-02 archiving for Office 543
Managers
Casablanca 2024-06-06 2024-06-02 || [ Libraty Management | 5, ,
Techniques
DUBAI 2024-06-06 2024-06-02 Communication Skills 121
Strategies for the security
Sharm ElShaikh 2024-06-06 2024-06-02 of documents and 506
electronic information
Executive Office
Amman 2024-06-06 2024-06-02 Administration and 483
Secretarial Skills
Administration and Office
Beirut 2024-06-06 2024-06-02 Management: Best 682
Practices and Technologies
Manama 2024-06-06 2024-06-02 Document Control 604
Amman 2024-06-06 2024-06-02 | Secretariat _Future Office | g4
Management
Communication & Planning
DUBAI 2024-06-06 2024-06-02 Skills for Administrative 453
Professionals
Professional Secretarial &
Doha 2024-06-06 2024-06-02 Administration Skills 512
Organising and Behavioural
Marrakesh 2024-06-06 2024-06-02 Skills for Administrative || 5,
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Wir

PATHWAYS
The Office Professional and
Jeddah 2024-06-13 2024-06-02 Records Management 558
Masterclass
DUBAI 2024-06-06 2024-06-02 | Etfective Report Writing || ggq
Skills
Documents and Records
Kuwait 2024-06-06 2024-06-02 Management Compliance: 687
((ISO: 15489 Standard
Tunisia 2024-06-06 2024-06-02 The Support Staff and 363
Administrative Assistant
Cairo 2024-06-06 2024-06-02 | Administrative & Executive |,
Secretarial Skills
Marrakesh 2024-06-06 2024-06-02 | Administration and Office | 4
Management Professional
Barcelona 2024-06-07 2024-06-03 | Eifective Administration ).,
Skills for Secretaries
Munich 2024-06-07 2024-06-03 || 1be Senior Administrator | ,qg
Program
Office Management &
Paris 2024-06-07 2024-06-03 Effective Administration 408
Skills
Advanced Office
. Management & Secretarial
Singapore 2024-06-07 2024-06-03 Effective Administration 686
Skills
Jakarta 2024-06-07 2024-06-03 Effective Presentation | = ,¢x
Skills
Vienna 2024-06-07 2024-06.03 | (nternal Consultancy Skills | 5
at Work
Critical Competencies for
Kuala Lumpur 2024-06-07 2024-06-03 Administrators & 456
Secretaries
Madrid 2024-06-07 2024-06-03 Archiving & Filing 418
Rome 2024-06-07 2024-06-03 The Professional Certified 258

Office Manager Programme
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PATHWAYS
Executive Secretariat and
Kuala Lumpur 2024-06-07 2024-06-03 Office Management for Top| 689
Management
Istanbul 2024-06-07 2024-06-03 || Dificlent Administration | 554
Skills
Marbella 2024-06-07 2024-06-03 Eifective Office 402
Management
Advanced Office
Toronto 2024-06-07 2024-06-03 Management & Effective 103
Management Skills
Advanced Documents &
Geneva 2024-06-07 2024-06-03 Records Management 123
Compliance
The Senior Secretary
Prague 2024-06-07 2024-06-03 Development Programme 256
((Professional Certificate
Casablanca 2024-06-13 2024-06-09 | Frofessional Secretarial & |- 5,
Administration Skills
Riyadh 2024-06-13 2024-06-09 E Library Management || 5,
Techniques
Advanced Office
. Management & Secretarial
Kuwait 2024-06-13 2024-06-09 Effective Administration 686
Skills
Organising and Behavioural
Sharm ElShaikh |  2024-06-13 2024-06-09 | SKllls for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Tunisia 2024-06-13 2024-06-09 Bffective Presentation || g5
Skills
Critical Competencies for
Amman 2024-06-13 2024-06-09 Administrators & 456
Secretaries
Beirut 2024-06-13 2024-06-09 Document Control 604
Marrakesh 2024-06-13 2024-06-09 || Secretariat _Future Office - 593

Management
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PATHWAYS
Jeddah 2024-06-13 2024-06-09 | Efficient Administration | 5q
Skills
Strategies for the security
Doha 2024-06-13 2024-06-09 of documents and 506
electronic information
The Office Professional and
Manama 2024-06-20 2024-06-09 Records Management 558
Masterclass
DUBAI 2024-06-13 2024-06-09 Archiving & Filing 418
Executive Secretariat and
Amman 2024-06-13 2024-06-09 Office Management for Top|| 689
Management
Executive Office
Marrakesh 2024-06-13 2024-06-09 Administration and 483
Secretarial Skills
Cairo 2024-06-13 2024-06-09 Communication Skills 121
Documents and Records
DUBAI 2024-06-13 2024-06-09 Management Compliance: 687
((ISO: 15489 Standard
Sharm ElShaikh |  2024-06-13 2024-06-09 | Administration and Office | =5,
Management Professional
Administration and Office
Singapore 2024-06-14 2024-06-10 Management: Best 682
Practices and Technologies
Geneva 2024-06-14 2024-06-10 | Administrative & Executive) ),
Secretarial Skills
Advanced Office
Barcelona 2024-06-14 2024-06-10 Management & Effective 103
Management Skills
Prague 2024-06-14 2024-06-10 || [he Senior Administrator || g
Program
Munich 2024-06-14 2024-06-10 | [nternal Consultancy Skills | 3,
at Work
Paris 2024-06-14 2024-06-10 Effective Office 402
Management
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PATHWAYS

Kuala Lumpur

2024-06-14

2024-06-10

Communication & Planning
Skills for Administrative
Professionals

453

London

2024-06-14

2024-06-10

Effective Administration
Skills for Secretaries

104

Jakarta

2024-06-14

2024-06-10

The Professional Certified
Office Manager Programme

208

Madrid

2024-06-14

2024-06-10

Office Management &
Effective Administration
Skills

408

Kuala Lumpur

2024-06-14

2024-06-10

Effective Report Writing
Skills

688

Istanbul

2024-06-14

2024-06-10

Control and electronic
archiving for Office
Managers

543

Marbella

2024-06-14

2024-06-10

The Support Staff and
Administrative Assistant

363

Vienna

2024-06-14

2024-06-10

Advanced Documents &
Records Management
Compliance

123

Rome

2024-06-14

2024-06-10

The Senior Secretary
Development Programme
((Professional Certificate

256

Casablanca

2024-06-20

2024-06-16

Strategies for the security
of documents and
electronic information

506

Doha

2024-06-20

2024-06-16

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

DUBAI

2024-06-20

2024-06-16

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Executive Office

Sharm ElShaikh

2024-06-20

2024-06-16

Administration and
Secretarial Skills

483
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PATHWAYS
Administration and Office
Kuwait 2024-06-20 2024-06-16 Management: Best 682
Practices and Technologies
) Professional Secretarial &
Riyadh 2024-06-20 2024-06-16 Administration Skills 512
Cairo 2024-06-20 2024-06-16 | Clective Administration |y,
Skills for Secretaries
Sharm ElShaikh |  2024-06-20 2024-06-16 | Secretariat _Future Office | g4,
Management
Communication & Planning
Amman 2024-06-20 2024-06-16 Skills for Administrative 453
Professionals
The Office Professional and
Beirut 2024-06-27 2024-06-16 Records Management 558
Masterclass
Tunisia 2024-06-20 2024-06-16 The Professional Certified || g
Office Manager Programme
Executive Secretariat and
Marrakesh 2024-06-20 2024-06-16 Office Management for Top|| 689
Management
Office Management &
DUBAI 2024-06-20 2024-06-16 Effective Administration 408
Skills
Manama 2024-06-20 2024-06-16 | Crcient Administration | gqg
Skills
Amman 2024-06-20 2024-06-16 Effective Report Writing || ¢aq
Skills
Control and electronic
Jeddah 2024-06-20 2024-06-16 archiving for Office 543
Managers
Critical Competencies for
Marrakesh 2024-06-20 2024-06-16 Administrators & 456
Secretaries
Doha 2024-06-20 2024-06-16 | Administration and Office | 55,

Management Professional
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PATHWAYS
Strategies for the security
Khobar 2024-06-20 2024-06-16 of documents and 506
electronic information
Vienna 2024-06-21 2024-06-17 | Administrative & Executive) ),
Secretarial Skills
Istanbul 2024-06-21 2024-06-17 B Library Management | 5,
Techniques
Rome 2024-06-21 2024-06-17 | [he Senior Administrator | 5
Program
Geneva 2024-06-21 2024-06-17 Communication Skills 121
Paris 2024-06-21 2024-06-17 The Support Staffand | = 5,
Administrative Assistant
Singapore 2024-06-21 2024-06-17 Document Control 604
Marbella 2024-06-21 2024-06-17 Effective Presentation || 45
Skills
Prague 2024-06-21 2024-06-17 Internal Consultancy Skills 237
at Work
Kuala Lumpur 2024-06-21 2024-06-17 Archiving & Filing 418
Madrid 2024-06-21 2024-06-17 Effective Office 402
Management
Advanced Office
London 2024-06-21 2024-06-17 Management & Effective 103
Management Skills
Documents and Records
Kuala Lumpur 2024-06-21 2024-06-17 Management Compliance: 687
((ISO: 15489 Standard
Advanced Documents &
Munich 2024-06-21 2024-06-17 Records Management 123
Compliance
The Senior Secretary
Jakarta 2024-06-21 2024-06-17 Development Programme 256
((Professional Certificate
Communication & Planning
Marrakesh 2024-06-27 2024-06-23 Skills for Administrative 453

Professionals
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PATHWAYS
Executive Office
Doha 2024-06-27 2024-06-23 Administration and 483
Secretarial Skills
Strategies for the security
Riyadh 2024-06-27 2024-06-23 of documents and 506
electronic information
Organising and Behavioural
Casablanca 2024-06-27 2024-06-23 | SXllls for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Administration and Office
DUBAI 2024-06-27 2024-06-23 Management: Best 682
Practices and Technologies
Critical Competencies for
Sharm ElShaikh 2024-06-27 2024-06-23 Administrators & 456
Secretaries
Kuwait 2024-06-27 2024-06-23 Document Control 604
Advanced Office
Cairo 2024-06-27 2024-06-23 Management & Effective 103
Management Skills
Amman 2024-06-27 2024-06-23 Archiving & Filing 418
Executive Secretariat and
Sharm ElShaikh 2024-06-27 2024-06-23 Office Management for Top|| 689
Management
Marrakesh 2024-06-27 20240623 | Drectve SeportWilting - ggg
Beirut 2024-06-27 2024-06-23 || Cificient Administration g5
Skills
Doha 2024-06-27 2024-06-23 Secretariat Future Office 693
Management
DUBAI 2024-06-27 2024-06-23 Effective Office 402
Management
Jeddah 2024-06-27 2024-06-23 E Library Management || 5,

Techniques
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PATHWAYS
Control and electronic
Manama 2024-06-27 2024-06-23 archiving for Office 543
Managers
Documents and Records
Amman 2024-06-27 2024-06-23 Management Compliance: 687
((ISO: 15489 Standard
The Senior Secretary
Tunisia 2024-06-27 2024-06-23 Development Programme 256
((Professional Certificate
Casablanca 2024-06-27 2024-06-23 | Administration and Office | =5,
Management Professional
Munich 2024-06-28 2024-06-24 | Administrative & Executive) ),
Secretarial Skills
Jakarta 2024-06-28 2024-06-24 || | "© Semor Administrator | 534
rogram
Professional Secretarial &
Istanbul 2024-06-28 2024-06-24 Administration Skills 512
Vienna 2024-06-28 2024-06-24 Communication Skills 121
Advanced Office
Management & Secretarial
Kuala Lumpur 2024-06-28 2024-06-24 Fffective Administration 686
Skills
Rome 2024-06-28 2024-06-24 Internal Consultancy Skills 237
at Work
Paris 2024-06-28 2024-06-24 Bffective Presentation | 545
Skills
The Office Professional and
Singapore 2024-07-05 2024-06-24 Records Management 558
Masterclass
Geneva 2024-06-28 2024-06-24 || Fifective Administration iy,
Skills for Secretaries
Marbella 2024-06-28 2024-06-24 || Lhe Professional Certified |5
Office Manager Programme
Office Management &
Kuala Lumpur 2024-06-28 2024-06-24 Effective Administration 408

Skills
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PATHWAYS
Advanced Documents &
Prague 2024-06-28 2024-06-24 Records Management 123
Compliance
Madrid 2024-06-28 2024-06-24 The Support Staftand - 564
Administrative Assistant
Professional Secretarial &
Jeddah 2024-07-04 2024-06-30 Administration Skills 512
Manama 2024-07-04 2024-06-30 E Library Management 514
Techniques
Tunisia 2024-07-04 2024-06-30 || 1Re Senior Administrator | g
Program
Organising and Behavioural
Riyadh 2024-07-04 2024-06-30 | Sxills for Administrative - 5,
Professionals Executive
Secretaries PAs
Advanced Office
Amman 2024-07-04 2024-06-30 | Management & Secretarial | g0
Effective Administration
Skills
Documents and Records
Marrakesh 2024-07-04 2024-06-30 Management Compliance: 687
((ISO: 15489 Standard
Marrakesh 2024-07-04 2024-06-30 Archiving & Filing 418
Executive Office
Casablanca 2024-07-04 2024-06-30 Administration and 483
Secretarial Skills
DUBAI 2024-07-04 2024-06-30 Document Control 604
Casablanca 2024-07-04 2024-06-30 || Secretariat _Future Office | 54,
Management
Communication & Planning
Sharm ElShaikh 2024-07-04 2024-06-30 Skills for Administrative 453
Professionals
Executive Secretariat and
Doha 2024-07-04 2024-06-30 Office Management for Top| 689

Management

Mobile | 96592223941 : Mobile | 0096522088566 : Phone : 0096522434848
info@pathwaysq8.com : Email | https://www.pathwaysq8.com/en/ : Web site

Kuwait | PO Box 20171 Safat - Post Code 13062 - Kuwait : P.0.BOX




Wir

PATHWAYS
The Office Professional and
Kuwait 2024-07-11 2024-06-30 Records Management 558
Masterclass
Office Management &
Amman 2024-07-04 2024-06-30 Effective Administration 408
Skills
Sharm ElShaikh |  2024-07-04 2024-06:30 || Clective opport Writing | - ggg
Control and electronic
Beirut 2024-07-04 2024-06-30 archiving for Office 543
Managers
DUBAI 2024-07-04 2024-06-30 The Support Staff and - 364
Administrative Assistant
Critical Competencies for
Doha 2024-07-04 2024-06-30 Administrators & 456
Secretaries
Riyadh 2024-07-04 2024-06-30 || Administration and Office | 4,
Management Professional
Prague 2024-07-05 2024-07-01 | Administrative & Executive) ),
Secretarial Skills
Singapore 2024-07-05 2024-07-01 || Elficlent Administration | 554
Skills
Munich 2024-07-05 2024-07-01 Communication Skills 121
Strategies for the security
Istanbul 2024-07-05 2024-07-01 of documents and 506
electronic information
Madrid 2024-07-05 2024-07-01 Effective Presentation | 45
Skills
Jakarta 2024-07-05 2024-07-01 | nternal Consultancy Skills | 5
at Work
Administration and Office
Kuala Lumpur 2024-07-05 2024-07-01 Management: Best 682
Practices and Technologies
Vienna 2024-07-05 2024-07-01 Effective Administration | =,

Skills for Secretaries
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PATHWAYS

Paris

2024-07-05

2024-07-01

The Professional Certified
Office Manager Programme

258

Kuala Lumpur

2024-07-05

2024-07-01

Effective Office
Management

402

Rome

2024-07-05

2024-07-01

Advanced Documents &
Records Management
Compliance

123

Geneva

2024-07-05

2024-07-01

Advanced Office
Management & Effective
Management Skills

103

Marbella

2024-07-05

2024-07-01

The Senior Secretary
Development Programme
((Professional Certificate

256

Marrakesh

2024-07-11

2024-07-07

Office Management &
Effective Administration
Skills

408

Riyadh

2024-07-11

2024-07-07

Secretariat Future Office
Management

693

Doha

2024-07-11

2024-07-07

Effective Report Writing
Skills

688

Beirut

2024-07-11

2024-07-07

E Library Management
Techniques

514

Manama

2024-07-11

2024-07-07

Professional Secretarial &
Administration Skills

512

Jeddah

2024-07-11

2024-07-07

Strategies for the security
of documents and
electronic information

506

Marrakesh

2024-07-11

2024-07-07

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

DUBAI

2024-07-11

2024-07-07

Effective Presentation
Skills

265

Tunisia

2024-07-11

2024-07-07

Internal Consultancy Skills
at Work

237
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PATHWAYS
Communication & Planning
Doha 2024-07-11 2024-07-07 Skills for Administrative 453
Professionals
Administration and Office
Amman 2024-07-11 2024-07-07 Management: Best 682
Practices and Technologies
Critical Competencies for
Casablanca 2024-07-11 2024-07-07 Administrators & 456
Secretaries
The Office Professional and
DUBAI 2024-07-18 2024-07-07 Records Management 558
Masterclass
Sharm ElShaikh 2024-07-11 2024-07-07 Archiving & Filing 418
Executive Secretariat and
Casablanca 2024-07-11 2024-07-07 Office Management for Top|| 689
Management
Executive Office
Riyadh 2024-07-11 2024-07-07 Administration and 483
Secretarial Skills
Kuwait 2024-07-11 2024-07-07 | Cthcient Administration | gqq
Skills
Amman 2024-07-11 2024-07-07 Etfective Office 402
Management
Documents and Records
Sharm ElShaikh 2024-07-11 2024-07-07 Management Compliance: 687
((ISO: 15489 Standard
Control and electronic
Singapore 2024-07-12 2024-07-08 archiving for Office 543
Managers
Rome 2024-07-12 2024-07-08 | Administrative & Executive)| .,
Secretarial Skills
Marbella 2024-07-12 2024-07-03 | The Senior Administrator || ,4g
Program
Prague 2024-07-12 2024-07-08 Communication Skills 121

Mobile | 96592223941 : Mobile | 0096522088566 : Phone : 0096522434848
info@pathwaysq8.com : Email | https://www.pathwaysq8.com/en/ : Web site

Kuwait | PO Box 20171 Safat - Post Code 13062 - Kuwait : P.0.BOX




Wir

PATHWAYS
Organising and Behavioural
Istanbul 2024-07-12 2024-07-08 | Swlls for Administrative ) g
Professionals Executive
Secretaries PAs
Kuala Lumpur 2024-07-12 2024-07-08 Document Control 604
Munich 2024-07-12 2024-07-08 || Ciiective Administration g,
Skills for Secretaries
Madrid 2024-07-12 2024-07-08 || Lie Professional Certified | =g
Office Manager Programme
Advanced Documents &
Jakarta 2024-07-12 2024-07-08 Records Management 123
Compliance
Advanced Office
Vienna 2024-07-12 2024-07-08 Management & Effective 103
Management Skills
The Senior Secretary
Paris 2024-07-12 2024-07-08 Development Programme 256
((Professional Certificate
The Support Staff and
Kuala Lumpur 2024-07-12 2024-07-08 Administrative Assistant 363
Istanbul 2024-07-12 2024-07-08 || “dministration and Office 4,
Management Professional
Documents and Records
Doha 2024-07-18 2024-07-14 Management Compliance: 687
((ISO: 15489 Standard
. Professional Secretarial &
Beirut 2024-07-18 2024-07-14 Administration Skills 512
Marrakesh 2024-07-18 2024-07-14 Elff[ecuve Office 402
anagement
Strategies for the security
Manama 2024-07-18 2024-07-14 of documents and 506
electronic information
Advanced Office
Sharm ElShaikh |  2024-07-18 2024-07-14 | Management & Secretarial ) - goq

Effective Administration
Skills
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PATHWAYS
Executive Secretariat and
Riyadh 2024-07-18 2024-07-14 Office Management for Top| 689
Management
Amman 2024-07-18 2024-07-14 Document Control 604
Communication & Planning
Casablanca 2024-07-18 2024-07-14 Skills for Administrative 453
Professionals
DUBAI 2024-07-18 2024-07-14 | Ihe Professional Certified | g
Office Manager Programme
Administration and Office
Marrakesh 2024-07-18 2024-07-14 Management: Best 682
Practices and Technologies
Organising and Behavioural
Jeddah 2024-07-18 2024-07-14 | SKills for Administrative ) - 5,
Professionals Executive
Secretaries PAs
Office Management &
Sharm ElShaikh 2024-07-18 2024-07-14 Effective Administration 408
Skills
DUBAI 2024-07-18 2024-07-14 Efficient Administration | 5o ¢
Skills
Casablanca 2024-07-18 2024-07-14 | Etfective gﬁﬁl"sﬂ Writing || gag
Advanced Documents &
Tunisia 2024-07-18 2024-07-14 Records Management 123
Compliance
Control and electronic
Kuwait 2024-07-18 2024-07-14 archiving for Office 543
Managers
Amman 2024-07-18 2024-07-14 The Support Staif and 363
Administrative Assistant
Doha 2024-07-18 2024-07-14 Archiving & Filing 418
Critical Competencies for
Riyadh 2024-07-18 2024-07-14 Administrators & 456

Secretaries
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PATHWAYS
Cairo 2024-07-18 2024-07-14 | Administration and Office | 54,
Management Professional
Rome 2024-07-19 2024-07-15 Communication Skills 121
Kuala Lumpur 2024-07-19 2024-07-15 Effec“"esgﬁ:enta“on 265
Marbella 2024-07-19 2024-07-15 | nternal Consultancy Skills 45
at Work

Executive Office
Istanbul 2024-07-19 2024-07-15 Administration and 483

Secretarial Skills
Paris 2024-07-19 2024-07-15 || |1 Senior Administrator | - 4g

Program
Istanbul 2024-07-19 2024-07-15 || Secretariat _ Future Office | - 5q5
Management
Effective Administration
Prague 2024-07-19 2024-07-15 Skills for Secretaries 104
The Office Professional and
Kuala Lumpur 2024-07-26 2024-07-15 Records Management 558
Masterclass

Jakarta 2024-07-19 2024-07-15 | Administrative & Executivel

Secretarial Skills

Advanced Office
Munich 2024-07-19 2024-07-15 Management & Effective 103

Management Skills
The Senior Secretary
Madrid 2024-07-19 2024-07-15 Development Programme 256
((Professional Certificate
Singapore 2024-07-19 2024-07-15 B Library Management ) = 5
Techniques
Riyadh 2024-07-25 2024-07-21 || Effective Report Writing |~ 5qq
Skills
Kuwait 2024-07-25 2024-07-21 B Libraty Management | g,
Techniques
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PATHWAYS

Doha

2024-07-25

2024-07-21

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Tunisia

2024-07-25

2024-07-21

Administrative & Executive
Secretarial Skills

122

Marrakesh

2024-07-25

2024-07-21

The Support Staff and
Administrative Assistant

363

Beirut

2024-07-25

2024-07-21

Strategies for the security
of documents and
electronic information

506

Manama

2024-07-25

2024-07-21

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Amman

2024-07-25

2024-07-21

Effective Presentation
Skills

265

Doha

2024-07-25

2024-07-21

Office Management &
Effective Administration
Skills

408

Sharm ElShaikh

2024-07-25

2024-07-21

Administration and Office
Management: Best
Practices and Technologies

682

Riyadh

2024-07-25

2024-07-21

Communication & Planning
Skills for Administrative
Professionals

453

Amman

2024-08-01

2024-07-21

The Office Professional and
Records Management
Masterclass

558

Casablanca

2024-07-25

2024-07-21

Archiving & Filing

418

Jeddah

2024-07-25

2024-07-21

Executive Office
Administration and
Secretarial Skills

483

Sharm ElShaikh

2024-07-25

2024-07-21

Effective Office
Management

402
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Control and electronic
DUBAI 2024-07-25 2024-07-21 archiving for Office 543
Managers
Documents and Records
Casablanca 2024-07-25 2024-07-21 Management Compliance: 687
((ISO: 15489 Standard
The Senior Secretary
DUBAI 2024-07-25 2024-07-21 Development Programme 256
((Professional Certificate
Jeddah 2024-07-25 2024-07-21 | Secrerarat - Future Office |- g5
anagement
Marrakesh 2024-07-25 2024-07-21 Document Control 604
Manama 2024-07-25 2024-07-21 || Administration and Office | 4,
Management Professional
Madrid 2024-07-26 2024-07-22 || 'he Senior Administrator | 3g
Program
Jakarta 2024-07-26 2024-07-22 Communication Skills 121
: Professional Secretarial &
Singapore 2024-07-26 2024-07-22 Administration Skills 512
Paris 2024-07-26 2024-07-22 || [nternal Consultancy Skills |~ 37
at Work
Critical Competencies for
Istanbul 2024-07-26 2024-07-22 Administrators & 456
Secretaries
Rome 2024-07-26 2024-07-22 | Ellective Administration |y,
Skills for Secretaries
Kuala Lumpur |  2024-07-26 2024-07-22 || Lhe Professional Certified | = ,5g
Office Manager Programme
Executive Secretariat and
Istanbul 2024-07-26 2024-07-22 Office Management for Top|| 689
Management
Kuala Lumpur | 2024-07-26 2024-07-22 || Efficient Administration | 554

Skills
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Marbella

2024-07-26

2024-07-22

Advanced
Documents &
Records
Management
Compliance

123

Prague

2024-07-26

2024-07-22

Advanced Office
Management & Effective
Management Skills

103

Marrakesh

2024-08-01

2024-07-28

Effective Presentation
Skills

265

Riyadh

2024-08-01

2024-07-28

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Marrakesh

2024-08-08

2024-07-28

The Office Professional and
Records Management
Masterclass

558

DUBAI

2024-08-01

2024-07-28

E Library Management
Techniques

514

DUBAI

2024-08-01

2024-07-28

The Senior Administrator
Program

238

Tunisia

2024-08-01

2024-07-28

Communication Skills

121

Kuwait

2024-08-01

2024-07-28

Professional Secretarial &
Administration Skills

512

Casablanca

2024-08-01

2024-07-28

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Beirut

2024-08-01

2024-07-28

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Jeddah

2024-08-01

2024-07-28

Executive Secretariat and
Office Management for Top
Management

689
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Executive Office
Manama 2024-08-01 2024-07-28 Administration | 4+
and Secretarial
Skills
Critical Competencies for
Jeddah 2024-08-01 2024-07-28 Administrators & 456
Secretaries
Sharm ElShaikh 2024-08-01 2024-07-28 Document Control 604
Manama 2024-08-01 2024-07-28 | Secretariat _ Future Office | = ¢4
Management
Amman 2024-08-01 2024-07-28 || Lhe Professional Certified || ,5q
Office Manager Programme
Administration and Office
Doha 2024-08-01 2024-07-28 Management: Best 682
Practices and Technologies
Doha 2024-08-01 2024-07-28 Effective Otfice 402
Management
Office Management &
Casablanca 2024-08-01 2024-07-28 Effective Administration 408
Skills
Riyadh 2024-08-01 2024-07-28 Archiving & Filing 418
Amman 2024-08-01 2024-07-28 Efficient Administration | go¢
Skills
Sharm ElShaikh |  2024-08-01 2024-07-28 The Support Staff and |l 5,
Administrative Assistant
Beirut 2024-08-01 2024-07-2¢ || Administration and Office | 5,
Management Professional
Advanced Documents &
Paris 2024-08-02 2024-07-29 Records Management 123
Compliance
Marbella 2024-08-02 2024-07-29 | Administrative & Executive |,
Secretarial Skills
Madrid 2024-08-02 2024-07-29 || Internal Consultancy Skills | - 37
at Work
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Jakarta

2024-08-02

2024-07-29

Effective Administration
Skills for Secretaries

104

Istanbul

2024-08-02

2024-07-29

Communication & Planning
Skills for Administrative
Professionals

453

Istanbul

2024-08-02

2024-07-29

Effective Report Writing
Skills

688

Rome

2024-08-02

2024-07-29

Advanced Office
Management & Effective
Management Skills

103

Kuala Lumpur

2024-08-02

2024-07-29

Control and electronic
archiving for Office
Managers

543

Singapore

2024-08-02

2024-07-29

Strategies for the security
of documents and
electronic information

506

Kuala Lumpur

2024-08-02

2024-07-29

The Senior Secretary
Development Programme
((Professional Certificate

206

Jeddah

2024-08-08

2024-08-04

Communication & Planning
Skills for Administrative
Professionals

453

Doha

2024-08-08

2024-08-04

The Support Staff and
Administrative Assistant

363

Marrakesh

2024-08-08

2024-08-04

The Professional Certified
Office Manager Programme

258

Riyadh

2024-08-08

2024-08-04

Office Management &
Effective Administration
Skills

408

DUBAI

2024-08-08

2024-08-04

Professional Secretarial &
Administration Skills

512

Kuwait

2024-08-08

2024-08-04

Strategies for the security
of documents and
electronic information

506

Doha

2024-08-08

2024-08-04

Document Control

604
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Sharm ElShaikh

2024-08-08

2024-08-04

Effective Presentation
Skills

265

DUBAI

2024-08-08

2024-08-04

Internal Consultancy Skills
at Work

237

Beirut

2024-08-08

2024-08-04

Executive Office
Administration and
Secretarial Skills

483

Casablanca

2024-08-08

2024-08-04

Administration and Office
Management: Best
Practices and Technologies

682

Marrakesh

2024-08-08

2024-08-04

Efficient Administration
Skills

556

Manama

2024-08-08

2024-08-04

Critical Competencies for
Administrators &
Secretaries

456

Beirut

2024-08-08

2024-08-04

Secretariat Future Office
Management

693

Tunisia

2024-08-08

2024-08-04

Effective Administration
Skills for Secretaries

104

Riyadh

2024-08-08

2024-08-04

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Jeddah

2024-08-08

2024-08-04

Effective Report Writing
Skills

688

Sharm ElShaikh

2024-08-15

2024-08-04

The Office Professional and
Records Management
Masterclass

558

Manama

2024-08-08

2024-08-04

Executive Secretariat and
Office Management for Top
Management

689

Casablanca

2024-08-08

2024-08-04

Effective Office
Management

402

Amman

2024-08-08

2024-08-04

Control and electronic
archiving for Office
Managers

543
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The Senior Secretary
Amman 2024-08-08 2024-08-04 Development Programme 256
((Professional Certificate
Khobar 2024-08-08 2024-08-04 Effective Presentation || 565
Skills
Strategic Planning for
Manama 2024-08-08 2024-08-04 Records and Archives 751
Services
Kuala Lumpur 2024-08-09 2024-08-05 E Library Management || 5,
Techniques
Kuala Lumpur 2024-08-09 2024-08-05 | L€ Semlgf Administrator || ,4g
rogram
Marbella 2024-08-09 2024-08-05 Communication Skills 121
Paris 2024-08-09 2024-08-05 | Administrative & Executive| )
Secretarial Skills
Istanbul 2024-08-09 2024-08-05 Archiving & Filing 418
Organising and Behavioural
Singapore 2024-08-09 2024-08-05 || Skls for Administrative -5,
Professionals Executive
Secretaries PAs
Advanced Documents &
Madrid 2024-08-09 2024-08-05 Records Management 123
Compliance
Advanced Office
Jakarta 2024-08-09 2024-08-05 Management & Effective 103
Management Skills
Documents and Records
Istanbul 2024-08-09 2024-08-05 Management Compliance: 687
((ISO: 15489 Standard
Singapore 2024-08-09 2024-08-05 | ‘dministration and Office | =5,
Management Professional
Amman 2024-08-15 2024-08-11 E Library Management 514
Techniques
Amman 2024-08-15 2024-08-11 | The Senior Administrator || - ,3g

Program
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Strategies for the security
DUBAI 2024-08-15 2024-08-11 of documents and 506
electronic information
Organising and Behavioural
Kuwait 2024-08-15 2024-08-11 | SKills for Administrative - 5,
Professionals Executive
Secretaries PAs
Jeddah 2024-08-15 2024-08-11 Archiving & Filing 418
Riyadh 2024-08-15 2024-08-11 Eifective Office 402
Management
Doha 2024-08-15 2024-08-11 Bifective Presentation | 545
Skills
Critical Competencies for
Beirut 2024-08-15 2024-08-11 Administrators & 456
Secretaries
Casablanca 2024-08-15 2024-08-11 Document Control 604
Communication & Planning
Manama 2024-08-15 2024-08-11 Skills for Administrative 453
Professionals
Documents and Records
Jeddah 2024-08-15 2024-08-11 Management Compliance: 687
((ISO: 15489 Standard
Sharm ElShaikh |  2024-08-15 2024-08-11 || Ihe Professional Certified | =g
Office Manager Programme
Executive Secretariat and
Beirut 2024-08-15 2024-08-11 Office Management for Top| 689
Management
Control and electronic
Marrakesh 2024-08-15 2024-08-11 archiving for Office 543
Managers
Sharm ElShaikh |  2024-08-15 2024-08-11 | Ffficlent dministration 554
Manama 2024-08-15 2024-08-11 | FHective SeportWilting - ggg
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The Senior Secretary
Marrakesh 2024-08-15 2024-08-11 Development Programme 256
((Professional Certificate
Advanced Documents &
DUBAI 2024-08-15 2024-08-11 Records Management 123
Compliance
Advanced Office
Tunisia 2024-08-15 2024-08-11 Management & Effective 103
Management Skills
The Office Professional and
Doha 2024-08-22 2024-08-11 Records Management 558
Masterclass
Casablanca 2024-08-15 2024-08-11 The Support Staffand | = 344
Administrative Assistant
Administration and Office
Riyadh 2024-08-15 2024-08-11 Management: Best 682
Practices and Technologies
Kuwait 2024-08-15 2024-08-11 || Administration and Office | ;5
Management Professional
Khobar 2024-08-15 2024-08-11 | The Senior Administrator || - ,3g
Program
The Senior Secretary
Khobar 2024-08-15 2024-08-11 Development Programme 256
((Professional Certificate
Paris 2024-08-16 2024-08-12 Communication Skills 121
Professional Secretarial &
Kuala Lumpur 2024-08-16 2024-08-12 Administration Skills 512
Advanced Office
Istanbul 2024-08-16 2024-08-12 | Management & Secretarial | - goq
Effective Administration
Skills
Kuala Lumpur 2024-08-16 2024-08-12 || [mternal Consultancy Skills | -
at Work
Marbella 2024-08-16 2024-08-12 | Dilective Administration o,

Skills for Secretaries
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Madrid 2024-08-16 2024-08-12 | Administrative & Executive)
Secretarial Skills
Office Management &
Istanbul 2024-08-16 2024-08-12 Effective Administration 408
Skills
Singapore 2024-08-16 2024-08-12 | Secretariat _Future Office | = ¢4
Management
Executive Office
Singapore 2024-08-16 2024-08-12 Administration and 483
Secretarial Skills
Strategic Planning for
Prague 2024-08-16 2024-08-12 Records and Archives 751
Services
. The Support Staff and
Riyadh 2024-08-22 2024-08-18 Administrative Assistant 363
Marrakesh 2024-08-22 2024-08-1g | Ihe Senior Administrator | ,qg
Program
Professional Secretarial &
Amman 2024-08-22 2024-08-18 Administration Skills 512
Marrakesh 2024-08-22 2024-08-18 E Library Management 514
Techniques
Doha 2024-08-22 2024-08-18 || Lhe Professional Certified | ,-g
Office Manager Programme
Organising and Behavioural
DUBAI 2024-08-22 2024-08-18 Skills for Administrative | ..,
Professionals Executive
Secretaries PAs
Casablanca 2024-08-22 2024-08-18 Effective Presentation 265
Skills
DUBAI 2024-08-22 2024-08-18 | Administrative & Executive)|
Secretarial Skills
Amman 2024-08-22 2024-08-18 Internal Consultancy Skills 237
at Work
Executive Office
Kuwait 2024-08-22 2024-08-18 Administration and 483

Secretarial Skills
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Advanced Office
Management & Secretarial
Jeddah 2024-08-22 2024-08-18 Effective Administration 686
Skills
Riyadh 2024-08-22 2024-08-18 Document Control 604
Office Management &
Jeddah 2024-08-22 2024-08-18 Effective Administration 408
Skills
Kuwait 2024-08-22 2024-08-1g || Secretariat _ Future Office | - 5q5
Management
Communication & Planning
Beirut 2024-08-22 2024-08-18 Skills for Administrative 453
Professionals
The Office Professional and
Casablanca 2024-08-29 2024-08-18 Records Management 558
Masterclass
Doha 2024-08-22 2024-08-1g || Clficlent Administration | 554
Skills
Manama 2024-08-22 2024-08-18 Archiving & Filing 418
Beirut 2024-08-22 2024-08-1 || Citective Report Writing |~ 5qq
Skills
Control and electronic
Sharm ElShaikh 2024-08-22 2024-08-18 archiving for Office 543
Managers
Documents and Records
Manama 2024-08-22 2024-08-18 Management Compliance: 687
((ISO: 15489 Standard
The Senior Secretary
Sharm ElShaikh 2024-08-22 2024-08-18 Development Programme 256
((Professional Certificate
Khobar 2024-08-22 2024-08-18 Communication Skills 121
Communication & Planning
Khobar 2024-08-22 2024-08-18 Skills for Administrative 453
Professionals
Khobar 2024-08-22 2024-08-18 E Library Management 514
Techniques
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Beirut

2024-08-22

2024-08-18

Strategic Planning for
Records and Archives
Services

751

Madrid

2024-08-23

2024-08-19

Communication Skills

121

Kuala Lumpur

2024-08-23

2024-08-19

Strategies for the security
of documents and
electronic information

506

Istanbul

2024-08-23

2024-08-19

Administration and Office
Management: Best
Practices and Technologies

682

Paris

2024-08-23

2024-08-19

Effective Administration
Skills for Secretaries

104

Kuala Lumpur

2024-08-23

2024-08-19

Advanced Documents &
Records Management
Compliance

123

Istanbul

2024-08-23

2024-08-19

Effective Office
Management

402

Marbella

2024-08-23

2024-08-19

Advanced Office
Management & Effective
Management Skills

103

Singapore

2024-08-23

2024-08-19

Executive Secretariat and
Office Management for Top
Management

689

Singapore

2024-08-23

2024-08-19

Critical Competencies for
Administrators &
Secretaries

456

Berlin

2024-08-23

2024-08-19

Administration and Office
Management Professional

730

Kuala Lumpur

2024-08-23

2024-08-19

Strategic Planning for
Records and Archives
Services

751

Doha

2024-08-29

2024-08-25

Control and electronic
archiving for Office
Managers

543

Marrakesh

2024-08-29

2024-08-25

Professional Secretarial &
Administration Skills

512
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Jeddah 2024-08-29 2024-08-25 fllective Office 402
anagement
Sharm ElShaikh |  2024-08-29 2024-08-25 | Lhe Senior Administrator |, aq
Program
Marrakesh 2024-08-29 2024-08-25 | nternal Consultancy Skills | 5
at Work
DUBAI 2024-08-29 2024-08-25 Communication Skills 121
Administration and Office
Jeddah 2024-08-29 2024-08-25 Management: Best 682
Practices and Technologies
Strategies for the security
Amman 2024-08-29 2024-08-25 of documents and 506
electronic information
Advanced Office
Management & Secretarial
Manama 2024-08-29 2024-08-25 Fffective Administration 686
Skills
Executive Office
DUBAI 2024-08-29 2024-08-25 Administration and 483
Secretarial Skills
Critical Competencies for
Kuwait 2024-08-29 2024-08-25 Administrators & 456
Secretaries
Casablanca 2024-08-29 2024-08-25 || Lne Professional Certified | =54
Office Manager Programme
The Office Professional and
Riyadh 2024-09-05 2024-08-25 Records Management 558
Masterclass
Executive Secretariat and
Kuwait 2024-08-29 2024-08-25 Office Management for Top| 689
Management
Beirut 2024-08-29 2024-08-25 Archiving & Filing 418
Riyadh 2024-08-29 2024-08-25 Effective Presentation | 55

Skills
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Office Management &
Manama 2024-08-29 2024-08-25 Effective Administration 408
Skills
Casablanca 2024-08-29 2024-0825 || "iolentAdmimistration - 555
Advanced Documents &
Amman 2024-08-29 2024-08-25 Records Management 123
Compliance
Documents and Records
Beirut 2024-08-29 2024-08-25 Management Compliance: 687
((ISO: 15489 Standard
Sharm ElShaikh |  2024-08-29 2024-08-25 | [ Libraty Management | g,
Techniques
The Senior Secretary
Doha 2024-08-29 2024-08-25 Development Programme 256
((Professional Certificate
Strategic Planning for
Casablanca 2024-08-29 2024-08-25 Records and Archives 751
Services
Strategic Planning for
Riyadh 2024-08-29 2024-08-25 Records and Archives 751
Services
Singapore 2024-08-30 2024-08-26 | Citective Eﬁﬁfsrt Writing | 65
Advanced Office
Paris 2024-08-30 2024-08-26 Management & Effective 103
Management Skills
Organising and Behavioural
Kuala Lumpur |  2024-08-30 2024-0826 | SKs for Administrative 5,
Professionals Executive
Secretaries PAs
Kuala Lumpur | 2024-08-30 2024-08-26 || Administrative & Executive |,
Secretarial Skills
Istanbul 2024-08-30 2024-08-26 Document Control 604
Berlin 2024-08-30 2024-08-26 || Secretariat _ Future Office - 5q3

Management

Mobile | 96592223941 : Mobile | 0096522088566 : Phone : 0096522434848
info@pathwaysq8.com : Email | https://www.pathwaysq8.com/en/ : Web site

Kuwait | PO Box 20171 Safat - Post Code 13062 - Kuwait : P.0.BOX




Wir

PATHWAYS

Madrid

2024-08-30

2024-08-26

Effective Administration
Skills for Secretaries

104

Istanbul

2024-08-30

2024-08-26

The Support Staff and
Administrative Assistant

363

Singapore

2024-08-30

2024-08-26

Communication & Planning
Skills for Administrative
Professionals

453

Brussels

2024-08-30

2024-08-26

Administration and Office
Management Professional

730

Bangkok

2024-08-30

2024-08-26

E Library Management
Techniques

514

Marrakesh

2024-09-05

2024-09-01

Strategies for the security
of documents and
electronic information

506

Sharm ElShaikh

2024-09-05

2024-09-01

Professional Secretarial &
Administration Skills

512

Beirut

2024-09-05

2024-09-01

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Amman

2024-09-05

2024-09-01

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Sharm ElShaikh

2024-09-05

2024-09-01

Internal Consultancy Skills
at Work

237

Manama

2024-09-05

2024-09-01

Administration and Office
Management: Best
Practices and Technologies

682

Amman

2024-09-05

2024-09-01

Administrative & Executive
Secretarial Skills

122

DUBAI

2024-09-05

2024-09-01

Critical Competencies for
Administrators &
Secretaries

456

Riyadh

2024-09-05

2024-09-01

Efficient Administration
Skills

556
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DUBAI 2024-09-05 2024-09-01 | Effective Administration ) 5,
Skills for Secretaries
Communication & Planning
Kuwait 2024-09-05 2024-09-01 Skills for Administrative 453
Professionals
Doha 2024-09-05 2024-09-01 || 11 Senior Administrator | ) qg
Program
Office Management &
Beirut 2024-09-05 2024-09-01 Effective Administration 408
Skills
Kuwait 2024-09-05 2024-09-01 || Eftective Report Writing | - 5qq
Skills
Riyadh 2024-09-05 2024-09-01 | Lhe Professional Certified | ;g
Office Manager Programme
Manama 2024-09-05 2024-09-01 Effective Office 402
Management
Advanced Documents &
Marrakesh 2024-09-05 2024-09-01 Records Management 123
Compliance
Control and electronic
Casablanca 2024-09-05 2024-09-01 archiving for Office 543
Managers
The Support Staff and
Jeddah 2024-09-05 2024-09-01 Administrative Assistant 363
The Senior Secretary
Casablanca 2024-09-05 2024-09-01 Development Programme 256
((Professional Certificate
Doha 2024-09-05 2024-09-01 E Library Management 514
Techniques
Jeddah 2024-09-05 2024-09-01 Document Control 604
Khobar 2024-09-05 2024-09-01  ||Administrative & Executive ) ),
Secretarial Skills
Documents and Records
Singapore 2024-09-06 2024-09-02 Management Compliance: 687

((ISO: 15489 Standard
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PATHWAYS
Singapore 2024-09-06 2024-09-02 Archiving & Filing 418
Kuala Lumpur 2024-09-06 2024-09-02 Communication Skills 121
Istanbul 2024-09-06 2024-09-02 Bffective Presentation | 545
Skills
Executive Office
Kuala Lumpur 2024-09-06 2024-09-02 Administration and 483
Secretarial Skills
Brussels 2024-09-06 2024-09-02 | Secretariat _Future Office | 595
Management
The Office Professional and
Istanbul 2024-09-13 2024-09-02 Records Management 558
Masterclass
Executive Secretariat and
Berlin 2024-09-06 2024-09-02 Office Management for Top| 689
Management
Advanced Office
Madrid 2024-09-06 2024-09-02 Management & Effective 103
Management Skills
Zurich 2024-09-06 2024-09-02 || Administration and Office | 5,
Management Professional
Strategic Planning for
Kuala Lumpur 2024-09-06 2024-09-02 Records and Archives 751
Services
Control and electronic
Riyadh 2024-09-12 2024-09-08 archiving for Office 543
Managers
Professional Secretarial &
Doha 2024-09-12 2024-09-08 Administration Skills 512
The Office Professional and
Jeddah 2024-09-19 2024-09-08 Records Management 558
Masterclass
Casablanca 2024-09-12 2024-09-08 | The Senior Administrator || - 53g
Program
Amman 2024-09-12 2024-09-08 Communication Skills 121
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PATHWAYS
Strategies for the security
Sharm ElShaikh 2024-09-12 2024-09-08 of documents and 506
electronic information
Organising and Behavioural
Marrakesh 2024-09-12 2024-09-08 | Skills for Administrative 5,
Professionals Executive
Secretaries PAs
Executive Office
Amman 2024-09-12 2024-09-08 Administration and 483
Secretarial Skills
Administration and Office
Beirut 2024-09-12 2024-09-08 Management: Best 682
Practices and Technologies
Doha 2024-09-12 2024-09-08 Internal Consultancy Skills 237
at Work
Marrakesh 2024-09-12 2024-09-08 || Administrative & Executivel
Secretarial Skills
Jeddah 2024-09-12 2024-09-08 Effective Presentation | 5
Skills
Manama 2024-09-12 2024-09-08 Document Control 604
Communication & Planning
DUBAI 2024-09-12 2024-09-08 Skills for Administrative 453
Professionals
Kuwait 2024-09-12 2024-09-08 Archiving & Filing 418
The Senior Secretary
Riyadh 2024-09-12 2024-09-08 Development Programme 256
((Professional Certificate
Advanced Documents &
Sharm ElShaikh 2024-09-12 2024-09-08 Records Management 123
Compliance
Beirut 2024-09-12 2024-09-08 Effective Office 402
Management
Advanced Office
DUBAI 2024-09-12 2024-09-08 Management & Effective 103

Management Skills
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PATHWAYS

Kuwait

2024-09-12

2024-09-08

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Manama

2024-09-12

2024-09-08

The Support Staff and
Administrative Assistant

363

Casablanca

2024-09-12

2024-09-08

E Library Management
Techniques

514

Khobar

2024-09-12

2024-09-08

Critical Competencies for
Administrators &
Secretaries

456

Khobar

2024-09-12

2024-09-08

Secretariat Future Office
Management

693

Singapore

2024-09-13

2024-09-09

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Singapore

2024-09-13

2024-09-09

Office Management &
Effective Administration
Skills

408

Kuala Lumpur

2024-09-13

2024-09-09

Critical Competencies for
Administrators &
Secretaries

456

Zurich

2024-09-13

2024-09-09

Secretariat Future Office
Management

693

Kuala Lumpur

2024-09-13

2024-09-09

Effective Administration
Skills for Secretaries

104

Istanbul

2024-09-13

2024-09-09

The Professional Certified
Office Manager Programme

258

Brussels

2024-09-13

2024-09-09

Executive Secretariat and
Office Management for Top
Management

689

Istanbul

2024-09-13

2024-09-09

Efficient Administration
Skills

556

Berlin

2024-09-13

2024-09-09

Effective Report Writing
Skills

688
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Secretarial Skills

PATHWAYS
Trabzon 2024-09-13 2024-09-09 | Administration and Office | 4,
Management Professional
Jeddah 2024-09-19 2024-09-15 || Lbe Professional Certified | = ,5g
Office Manager Programme
Marrakesh 2024-09-19 2024-09-15 Communication Skills 121
Advanced Documents &
Doha 2024-09-19 2024-09-15 Records Management 123
Compliance
Casablanca 2024-09-19 2024-09-15 | Professional Secretarial & | = -, ,
Administration Skills
Advanced Office
. Management & Secretarial
Kuwait 2024-09-19 2024-09-15 Fffective Administration 686
Skills
Manama 2024-09-19 2024-09-15 Effective Presentation 265
Skills
Organising and Behavioural
Sharm ElShaikh |  2024-09-19 2024-09-15 Skills for Administrative | ..,
Professionals Executive
Secretaries PAs
Jeddah 2024-09-19 2024-09-15 Efficient Administration | o¢
Skills
Casablanca 2024-09-19 2024-09-15 | (nternal Consultancy Skills | 4,
at Work
Strategies for the security
Doha 2024-09-19 2024-09-15 of documents and 506
electronic information
Sharm ElShaikh |  2024-09-19 2024-09-15 | Administrative & Executive)| .,
Secretarial Skills
Critical Competencies for
Amman 2024-09-19 2024-09-15 Administrators & 456
Secretaries
Beirut 2024-09-19 2024-09-15 Document Control 604
Executive Office
Marrakesh 2024-09-19 2024-09-15 Administration and 483
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((ISO: 15489 Standard

PATHWAYS
Amman 2024-09-19 2024-09-15 | Effective Administration )y,
Skills for Secretaries
The Office Professional and
Manama 2024-09-26 2024-09-15 Records Management 558
Masterclass
DUBAI 2024-09-19 2024-09-15 Archiving & Filing 418
Office Management &
Kuwait 2024-09-19 2024-09-15 Effective Administration 408
Skills
Beirut 2024-09-19 2024-09-15 The Support Staffand i~ 564
Administrative Assistant
Riyadh 2024-09-19 2024-09-15 || e Senior Administrator || g
rogram
Riyadh 2024-09-19 2024-09-15 B Library Management ) = g
Techniques
Singapore 2024-09-20 2024-09-16 Ellective Office 402
anagement
Communication & Planning
Kuala Lumpur 2024-09-20 2024-09-16 Skills for Administrative 453
Professionals
Executive Secretariat and
Zurich 2024-09-20 2024-09-16 Office Management for Top| 689
Management
Brussels 2024-09-20 2024-00-16 | Eifective Report Writing || - gaq
Skills
Advanced Office
Kuala Lumpur 2024-09-20 2024-09-16 Management & Effective 103
Management Skills
Control and electronic
Istanbul 2024-09-20 2024-09-16 archiving for Office 543
Managers
Documents and Records
Berlin 2024-09-20 2024-09-16 Management Compliance: 687
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PATHWAYS
Administration and Office
Singapore 2024-09-20 2024-09-16 Management: Best 682
Practices and Technologies
Trabzon 2024-09-20 2024-09-16 || Secretariat _Future Office | - 5q5
Management
The Senior Secretary
Istanbul 2024-09-20 2024-09-16 Development Programme 256
((Professional Certificate
Beijing 2024-09-20 2024-09-16 || Administration and Office | 4,
Management Professional
Office Management &
Paris 2024-09-20 2024-09-16 Effective Administration 408
Skills
Sharm ElShaikh 2024-09-26 2024-09-22 Communication Skills 121
Strategies for the security
Casablanca 2024-09-26 2024-09-22 of documents and 506
electronic information
Beirut 2024-09-26 2024-09-22 Effective Presentation 265
Skills
Riyadh 2024-09-26 2024-09-22 Internal Consultancy Skills 237
at Work
Doha 2024-09-26 2024.09-22 || Administrative & Executive) ),
Secretarial Skills
Executive Office
Sharm ElShaikh 2024-09-26 2024-09-22 Administration and 483
Secretarial Skills
Administration and Office
Kuwait 2024-09-26 2024-09-22 Management: Best 682
Practices and Technologies
Advanced Documents &
Casablanca 2024-09-26 2024-09-22 Records Management 123
Compliance
Marrakesh 2024-09-26 2024-09-22 Effective Administration |,

Skills for Secretaries
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PATHWAYS

Amman

2024-09-26

2024-09-22

Communication & Planning
Skills for Administrative
Professionals

453

Manama

2024-09-26

2024-09-22

The Professional Certified
Office Manager Programme

208

Doha

2024-09-26

2024-09-22

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Beirut

2024-10-03

2024-09-22

The Office Professional and
Records Management
Masterclass

558

Riyadh

2024-09-26

2024-09-22

Professional Secretarial &
Administration Skills

512

Jeddah

2024-09-26

2024-09-22

Control and electronic
archiving for Office
Managers

543

Jeddah

2024-09-26

2024-09-22

The Senior Secretary
Development Programme
((Professional Certificate

256

DUBAI

2024-09-26

2024-09-22

Office Management &
Effective Administration
Skills

408

Manama

2024-09-26

2024-09-22

Efficient Administration
Skills

556

Marrakesh

2024-09-26

2024-09-22

Critical Competencies for
Administrators &
Secretaries

456

Amman

2024-09-26

2024-09-22

Advanced Office
Management & Effective
Management Skills

103

Kuwait

2024-09-26

2024-09-22

Effective Office
Management

402

Khobar

2024-09-26

2024-09-22

Internal Consultancy Skills
at Work

237
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PATHWAYS
The Support Staff
. and
Singapore 2024-09-27 2024-09-23 Administrative 363
Assistant
Singapore 2024-09-27 2024-09-23 Document Control 604
Istanbul 2024-09-27 2024-09-23 || [he Senior Administrator || g
Program
Advanced Office
. Management & Secretarial
Berlin 2024-09-27 2024-09-23 Effective Administration 686
Skills
Beijing 2024-09-27 2024-09-23 | Secretariat - Future Office |- g5
anagement
Executive Secretariat and
Trabzon 2024-09-27 2024-09-23 Office Management for Top| 689
Management
Kuala Lumpur 2024-09-27 2024-09-23 Archiving & Filing 418
Zurich 2024-09-27 2024-09-23 || Eitective Report Writing |~ 5qq
Skills
Documents and Records
Brussels 2024-09-27 2024-09-23 Management Compliance: 687
((ISO: 15489 Standard
Istanbul 2024-09-27 2024-09-23 E Library Management 514
Techniques
Amsterdam 2024-09-27 2024-09-23 | Administration and Office || 4
Management Professional
Strategic Planning for
Singapore 2024-09-27 2024-09-23 Records and Archives 751
Services
Communication & Planning
Marrakesh 2024-10-03 2024-09-29 Skills for Administrative 453
Professionals
Advanced Documents &
Riyadh 2024-10-03 2024-09-29 Records Management 123
Compliance
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PATHWAYS
Strategies for the security
Riyadh 2024-10-03 2024-09-29 of documents and 506
electronic information
Organising and Behavioural
Casablanca 2024-10-03 2024-0929 | Skills for Administrative 5,
Professionals Executive
Secretaries PAs
Sharm ElShaikh |  2024-10-03 2024-09-29 | Eliective Administration |y,
Skills for Secretaries
Jeddah 2024-10-03 2024-0929 || FHPrary Management -5
echniques
Critical Competencies for
Sharm ElShaikh 2024-10-03 2024-09-29 Administrators & 456
Secretaries
Executive Office
Doha 2024-10-03 2024-09-29 Administration and 483
Secretarial Skills
Kuwait 2024-10-03 2024-09-29 Document Control 604
Beirut 2024-10-03 2024-09-29 | Ihe Professional Certified | =g
Office Manager Programme
Amman 2024-10-03 2024-09-29 Archiving & Filing 418
Beirut 2024-10-03 2024-09-29 || Elficlent Administration | 554
Skills
DUBAI 2024-10-03 2024-09-29 Elfective Office 402
Management
Control and electronic
Manama 2024-10-03 2024-09-29 archiving for Office 543
Managers
Kuwait 2024-10-03 2024-09-29 The Support Staffand | 44
Administrative Assistant
Advanced Office
Marrakesh 2024-10-03 2024-09-29 Management & Effective 103
Management Skills
Doha 2024-10-03 2024-09-29 Communication Skills 121
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PATHWAYS
The Senior Secretary
Manama 2024-10-03 2024-09-29 Development Programme 256
((Professional Certificate
Casablanca 2024-10-03 2024-09-29  |AAdministrative & Executivel
Secretarial Skills
Jeddah 2024-10-03 2024-0929 || 1"© Semor Administrator | 534
rogram
Khobar 2024-10-03 2024-09-29 || Elficlent Administration | 554
Skills
Documents and Records
Khobar 2024-10-03 2024-09-29 Management Compliance: 687
((ISO: 15489 Standard
Strategic Planning for
Kuwait 2024-10-03 2024-09-29 Records and Archives 751
Services
Professional Secretarial &
Istanbul 2024-10-04 2024-09-30 Administration Skills 512
Singapore 2024-10-04 2024-09-30 Bifective Presentation || g5
Skills
Istanbul 2024-10-04 2024-09-30 | nternal Consultancy Skills | 45
at Work
Administration and Office
Berlin 2024-10-04 2024-09-30 Management: Best 682
Practices and Technologies
The Office Professional and
Singapore 2024-10-11 2024-09-30 Records Management 558
Masterclass
Executive Secretariat and
Beijing 2024-10-04 2024-09-30 Office Management for Top|| 689
Management
Trabzon 2024-10-04 2024-09-30 || Citective Report Writing | 5aq
Skills
Office Management &
Kuala Lumpur 2024-10-04 2024-09-30 Effective Administration 408

Skills

Mobile | 96592223941 : Mobile | 0096522088566 : Phone : 0096522434848
info@pathwaysq8.com : Email | https://www.pathwaysq8.com/en/ : Web site

Kuwait | PO Box 20171 Safat - Post Code 13062 - Kuwait : P.0.BOX




Wir

PATHWAYS

Zurich

2024-10-04

2024-09-30

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Amsterdam

2024-10-04

2024-09-30

Secretariat Future Office
Management

693

Brussels

2024-10-04

2024-09-30

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Bangkok

2024-10-04

2024-09-30

Administration and Office
Management Professional

730

Jeddah

2024-10-10

2024-10-06

Professional Secretarial &
Administration Skills

512

Manama

2024-10-10

2024-10-06

The Senior Administrator
Program

238

Casablanca

2024-10-10

2024-10-06

Communication Skills

121

Kuwait

2024-10-10

2024-10-06

Effective Presentation
Skills

265

Casablanca

2024-10-10

2024-10-06

Executive Office
Administration and
Secretarial Skills

483

Sharm ElShaikh

2024-10-10

2024-10-06

Communication & Planning
Skills for Administrative
Professionals

453

Kuwait

2024-10-17

2024-10-06

The Office Professional and
Records Management
Masterclass

558

Amman

2024-10-10

2024-10-06

Office Management &
Effective Administration
Skills

408

Riyadh

2024-10-10

2024-10-06

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504
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PATHWAYS
Advanced Office
Management &
Sharm ElShaikh 2024-10-10 2024-10-06 Effective 103
Management
Skills
Control and electronic
Beirut 2024-10-10 2024-10-006 archiving for Office 543
Managers
Marrakesh 2024-10-10 2024-10-006 Archiving & Filing 418
DUBAI 2024-10-10 2024-10-06 The Support Staffand | = 54,
Administrative Assistant
Jeddah 2024-10-10 2024-10-06 Internal Consultancy Skills 237
at Work
The Senior Secretary
Beirut 2024-10-10 2024-10-006 Development Programme 256
((Professional Certificate
Doha 2024-10-10 2024-10-06 || Fliective Administration 4.,
Skills for Secretaries
Manama 2024-10-10 2024-10-06 E Library Management 514
Techniques
Riyadh 2024-10-10 2024-10-06 || Administrative & Executivel
Secretarial Skills
Critical Competencies for
Doha 2024-10-10 2024-10-06 Administrators & 456
Secretaries
Muscat 2024-10-10 2024-10-06 | Administration and Office | 5,
Management Professional
Advanced Office
Khobar 2024-10-10 2024-10-06 Management & Effective 103
Management Skills
Strategic Planning for
Jeddah 2024-10-10 2024-10-06 Records and Archives 751
Services
Strategies for the security
Istanbul 2024-10-11 2024-10-07 of documents and 506

electronic information
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PATHWAYS
Administration and Office
Brussels 2024-10-11 2024-10-07 Management: Best 682
Practices and Technologies
Singapore 2024-10-11 2024-10-07 | Cthcient Administration ) gqq
Skills
Berlin 2024-10-11 2024-10-07 Document Control 604
Advanced Documents &
Istanbul 2024-10-11 2024-10-07 Records Management 123
Compliance
Bangkok 2024-10-11 2024-10-07 | Secretariat - Future Office |- g
anagement
. The Professional Certified
Singapore 2024-10-11 2024-10-07 Office Manager Programme 258
Executive Secretariat and
Amsterdam 2024-10-11 2024-10-07 Office Management for Top|| 689
Management
Beijing 2024-10-11 2024-10-07 || Eitective Report Writing | - 5aq
Skills
Kuala Lumpur |  2024-10-11 2024-10-07 Eifective Office 402
Management
Documents and Records
Trabzon 2024-10-11 2024-10-07 Management Compliance: 687
((ISO: 15489 Standard
Advanced Office
: Management & Secretarial
Zurich 2024-10-11 2024-10-07 Fffective Administration 686
Skills
Strategic Planning for
Munich 2024-10-11 2024-10-07 Records and Archives 751
Services
Beirut 2024-10-17 2024-10-13 | The Senior Administrator || - 53g
Program
Advanced Office
Doha 2024-10-17 2024-10-13 Management & Effective 103

Management Skills
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PATHWAYS
Professional Secretarial &
Manama 2024-10-17 2024-10-13 Administration Skills 512
Communication & Planning
Doha 2024-10-17 2024-10-13 Skills for Administrative 453
Professionals
DUBAI 2024-10-17 2024-10-13 Effective Presentation 265
Skills
Casablanca 2024-10-17 2024-10-13 Effective Administration |,
Skills for Secretaries
Manama 2024-10-17 2024-10-13 | [nternal Consultancy Skills | 4
at Work
Office Management &
Marrakesh 2024-10-17 2024-10-13 Effective Administration 408
Skills
Critical Competencies for
Casablanca 2024-10-17 2024-10-13 Administrators & 456
Secretaries
Executive Office
Riyadh 2024-10-17 2024-10-13 Administration and 483
Secretarial Skills
Riyadh 2024-10-17 2024-10-13 Communication Skills 121
Muscat 2024-10-17 2024-10-13 | Secretariat Future Office | 595
Management
Kuwait 2024-10-17 2024-10-13 || Lie Professional Certifled | = g
Office Manager Programme
Strategies for the security
Jeddah 2024-10-17 2024-10-13 of documents and 506
electronic information
DUBAI 2024-10-17 2024-10-13 Archiving & Filing 418
Kuwait 2024-10-17 2024-10-13 Efficient Administration | r-c
Skills
Amman 2024-10-17 2024-10-13 Effective Office 402
Management
Beirut 2024-10-17 2024-10-13 B Libraty Management | g,

Techniques
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Jeddah

2024-10-17

2024-10-13

Advanced Documents &
Records Management
Compliance

123

Khobar

2024-10-17

2024-10-13

Administration and Office
Management: Best
Practices and Technologies

682

Singapore

2024-10-18

2024-10-14

Control and electronic
archiving for Office
Managers

543

Istanbul

2024-10-18

2024-10-14

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Zurich

2024-10-18

2024-10-14

Administration and Office
Management: Best
Practices and Technologies

682

Brussels

2024-10-18

2024-10-14

Document Control

604

Berlin

2024-10-25

2024-10-14

The Office Professional and
Records Management
Masterclass

558

Bangkok

2024-10-18

2024-10-14

Executive Secretariat and
Office Management for Top
Management

689

Trabzon

2024-10-18

2024-10-14

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Amsterdam

2024-10-18

2024-10-14

Effective Report Writing
Skills

688

Beijing

2024-10-18

2024-10-14

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Kuala Lumpur

2024-10-18

2024-10-14

The Support Staff and
Administrative Assistant

363

Istanbul

2024-10-18

2024-10-14

Administrative & Executive
Secretarial Skills

122
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PATHWAYS

Singapore

2024-10-18

2024-10-14

The Senior Secretary
Development Programme
((Professional Certificate

206

Toronto

2024-10-18

2024-10-14

Administration and Office
Management Professional

730

Riyadh

2024-10-24

2024-10-20

Effective Administration
Skills for Secretaries

104

Beirut

2024-10-24

2024-10-20

Professional Secretarial &
Administration Skills

512

Marrakesh

2024-10-24

2024-10-20

Effective Office
Management

402

Manama

2024-10-24

2024-10-20

Strategies for the security
of documents and
electronic information

506

Beirut

2024-10-24

2024-10-20

Internal Consultancy Skills
at Work

237

Jeddah

2024-10-24

2024-10-20

Administrative & Executive
Secretarial Skills

122

Jeddah

2024-10-24

2024-10-20

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Manama

2024-10-24

2024-10-20

Advanced Documents &
Records Management
Compliance

123

Casablanca

2024-10-24

2024-10-20

Communication & Planning
Skills for Administrative
Professionals

453

DUBAI

2024-10-24

2024-10-20

The Professional Certified
Office Manager Programme

258

Muscat

2024-10-24

2024-10-20

Executive Secretariat and
Office Management for Top
Management

689

Sharm ElShaikh

2024-10-24

2024-10-20

Office Management &
Effective Administration
Skills

408
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PATHWAYS
Advanced Office
Casablanca 2024-10-24 2024-10-20 Management & Effective 103
Management Skills
Doha 2024-10-24 2024-10-20 Archiving & Filing 418
Control and electronic
Kuwait 2024-10-24 2024-10-20 archiving for Office 543
Managers
Amman 2024-10-24 2024-10-20 The Support Staffand i~ 564
Administrative Assistant
The Senior Secretary
Kuwait 2024-10-24 2024-10-20 Development Programme 256
((Professional Certificate
Critical Competencies for
Riyadh 2024-10-24 2024-10-20 Administrators & 456
Secretaries
Strategic Planning for
Cairo 2024-10-24 2024-10-20 Records and Archives 751
Services
Istanbul 2024-10-25 2024-10-21 Communication Skills 121
Kuala Lumpur 2024-10-25 2024-10-21 Effec“"esgﬁzentatlon 265
Singapore 2024-10-25 2024-10-21 || The Semior Administrator |35
rogram
Executive Office
Istanbul 2024-10-25 2024-10-21 Administration and 483
Secretarial Skills
Administration and Office
Trabzon 2024-10-25 2024-10-21 Management: Best 682
Practices and Technologies
Zurich 2024-10-25 2024-10-21 Document Control 604
Toronto 2024-10-25 2024-10-21 || Secretariat _ Future Office | - 5q5
Management
The Office Professional and
Brussels 2024-11-01 2024-10-21 Records Management 558

Masterclass
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Berlin 2024-10-25 2024-1021 | Efficient Administration | 5
Skills
Bangkok 2024-10-25 2024-10-21 || Etfective Eﬁﬁl"sﬂ Writing | g9
Documents and Records
Amsterdam 2024-10-25 2024-10-21 Management Compliance: 687
((ISO: 15489 Standard
Advanced Office
Management & Secretarial
Beijing 2024-10-25 2024-10-21 Effective Administration 686
Skills
Singapore 2024-10-25 2024-10-21 E Library Management 514
Techniques
Barcelona 2024-10-25 2024-10-21 || Administration and Office 5,
Management Professional
Jeddah 2024-10-31 2024-10-27 Communication Skills 121
Advanced Office
Riyadh 2024-10-31 2024-10-27 Management & Effective 103
Management Skills
Communication & Planning
Riyadh 2024-10-31 2024-10-27 Skills for Administrative 453
Professionals
Strategies for the security
Beirut 2024-10-31 2024-10-27 of documents and 506
electronic information
Amman 2024-10-31 2024-10-27 Effective Presentation || 55
Skills
Organising and Behavioural
Manama 2024-10-31 2024-10-27 | Skills for Administrative 5,
Professionals Executive
Secretaries PAs
Executive Office
Jeddah 2024-10-31 2024-10-27 Administration and 483

Secretarial Skills
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PATHWAYS
Office
Management &
Doha 2024-10-31 2024-10-27 Effective 408
Administration
Skills
Advanced Documents &
Beirut 2024-10-31 2024-10-27 Records Management 123
Compliance
Casablanca 2024-10-31 2024-10-27 Archiving & Filing 418
Marrakesh 2024-10-31 2024-10-27 The Support Staff and |l 5,
Administrative Assistant
Muscat 2024-10-31 2024-10-27 | Effective Report Writing | caq
Skills
Kuwait 2024-10-31 2024-10-27 | [he Senior Administrator | 54
Program
Sharm ElShaikh |  2024-10-31 2024-10-27 Effective Office 402
Management
The Senior Secretary
DUBAI 2024-10-31 2024-10-27 Development Programme 256
((Professional Certificate
Kuwait 2024-10-31 2024-10-27 B Library Management ) = 5,
Techniques
Manama 2024-10-31 2024-10-27 | Administrative & Executive|
Secretarial Skills
. Internal Consultancy Skills
Singapore 2024-11-01 2024-10-28 at Work 237
Istanbul 2024-11-01 2024-10-28 Effective Administration | ),
Skills for Secretaries
Administration and Office
Beijing 2024-11-01 2024-10-28 Management: Best 682
Practices and Technologies
Critical Competencies for
Istanbul 2024-11-01 2024-10-28 Administrators & 456
Secretaries
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PATHWAYS
Kuala Lumpur | 2024-11-01 2024-10-28 | Lhe Professional Certified | g
Office Manager Programme
The Office Professional and
Zurich 2024-11-08 2024-10-28 Records Management 558
Masterclass
Barcelona 2024-11-01 2024-10-28 | Secretariat Future Office | 59
Management
Executive Secretariat and
Toronto 2024-11-01 2024-10-28 Office Management for Top|| 689
Management
Advanced Office
Amsterdam 2024-11-01 2024-10-28 | Management & Secretarial | a4
Effective Administration
Skills
Brussels 2024-11-01 2024-10-28 | Crhcient Administration | gqq
Skills
. Professional Secretarial &
Singapore 2024-11-01 2024-10-28 Administration Skills 512
Control and electronic
Berlin 2024-11-01 2024-10-28 archiving for Office 543
Managers
Documents and Records
Bangkok 2024-11-01 2024-10-28 Management Compliance: 687
((ISO: 15489 Standard
Trabzon 2024-11-01 2024-10-28 Document Control 604
London 2024-11-01 2024-10-28 | Administration and Office | = 5,
Management Professional
Strategic Planning for
Barcelona 2024-11-01 2024-10-28 Records and Archives 751
Services
Manama 2024-11-07 2024-11-03 Communication Skills 121
Kuwait 2024-11-07 2024-11-03 || Professional Secretarial & |- 5

Administration Skills
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PATHWAYS
Organising and
Behavioural Skills
Beirut 2024-11-07 2024-11-03  |1oF Administrative) 5,
Professionals Exe
cutive
Secretaries PAs
Kuwait 2024-11-07 2024-11-03 || [nternal Consultancy Skills | - 35
at Work
Critical Competencies for
Jeddah 2024-11-07 2024-11-03 Administrators & 456
Secretaries
Executive Office
Manama 2024-11-07 2024-11-03 Administration and 483
Secretarial Skills
Jeddah 2024-11-07 2024-11-03 Effective Administration |,
Skills for Secretaries
Amman 2024-11-07 2024-11-03 | Lhe Professional Certified | g
Office Manager Programme
Doha 2024-11-07 2024-11-03 Effective Otfice 402
Management
Office Management &
Casablanca 2024-11-07 2024-11-03 Effective Administration 408
Skills
Marrakesh 2024-11-07 2024-11-03 Effective Presentation 265
Skills
Documents and Records
Muscat 2024-11-07 2024-11-03 Management Compliance: 687
((ISO: 15489 Standard
Sharm ElShaikh |  2024-11-07 2024-11-03 The Support Stait and 363
Administrative Assistant
Riyadh 2024-11-07 2024-11-03 Archiving & Filing 418
DUBAI 2024-11-07 2024-11-03 || 1he Senior Administrator | g
Program
Beirut 2024-11-07 2024-11-03 | Administrative & Executive |,
Secretarial Skills
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PATHWAYS
Cairo 2024-11-07 2024-11-03 | Administration and Office | 54,
Management Professional
Advanced Documents &
Singapore 2024-11-08 2024-11-04 Records Management 123
Compliance
The Office Professional and
Trabzon 2024-11-15 2024-11-04 Records Management 558
Masterclass
Beijing 2024-11-08 2024-11-04 Document Control 604
London 2024-11-08 2024-11-04 | Secretariat _Future Office | 595
Management
Strategies for the security
Singapore 2024-11-08 2024-11-04 of documents and 506
electronic information
Executive Secretariat and
Barcelona 2024-11-08 2024-11-04 Office Management for Top| 689
Management
Communication & Planning
Istanbul 2024-11-08 2024-11-04 Skills for Administrative 453
Professionals
Advanced Office
Istanbul 2024-11-08 2024-11-04 Management & Effective 103
Management Skills
Zurich 2024-11-08 2024-11-04 | Cthcient Administration | gqq
Skills
Toronto 2024-11-08 2024-11-04 | Dffective Report Writing | 5gq
Skills
Control and electronic
Brussels 2024-11-08 2024-11-04 archiving for Office 543
Managers
Administration and Office
Amsterdam 2024-11-08 2024-11-04 Management: Best 682
Practices and Technologies
The Senior Secretary
Kuala Lumpur 2024-11-08 2024-11-04 Development Programme 256

((Professional Certificate
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PATHWAYS
Berlin 2024-11-08 2024-11-04 | ELibrary Management - 5,
Techniques
Advanced Office
Management & Secretarial
Bangkok 2024-11-08 2024-11-04 Fffective Administration 686
Skills
Strategic Planning for
Zurich 2024-11-08 2024-11-04 Records and Archives 751
Services
The Support Staff and
Doha 2024-11-14 2024-11-10 Administrative Assistant 363
Communication & Planning
Jeddah 2024-11-14 2024-11-10 Skills for Administrative 453
Professionals
Marrakesh 2024-11-14 2024-11-10 | Ihe Professional Certified | =g
Office Manager Programme
Beirut 2024-11-14 2024-11-10 Communication Skills 121
Cairo 2024-11-14 2024-11-10 || Secretariat _Future Office | - 5q5
Management
Sharm EIShaikh |  2024-11-14 2024-11-10 Effec“"esifﬁ:entauon 265
Strategies for the security
Kuwait 2024-11-14 2024-11-10 of documents and 506
electronic information
Manama 2024-11-14 2024-11-10 Effective Administration |
Skills for Secretaries
DUBAI 2024-11-14 2024-11-10 Internal Consultancy Skills 237
at Work
Executive Office
Beirut 2024-11-14 2024-11-10 Administration and 483
Secretarial Skills
Critical Competencies for
Manama 2024-11-14 2024-11-10 Administrators & 456

Secretaries
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Kuwait

2024-11-14

2024-11-10

Advanced Documents &
Records Management
Compliance

123

Jeddah

2024-11-14

2024-11-10

Advanced Office
Management & Effective
Management Skills

103

Casablanca

2024-11-14

2024-11-10

Effective Office
Management

402

Riyadh

2024-11-14

2024-11-10

Office Management &
Effective Administration
Skills

408

Amman

2024-11-14

2024-11-10

The Senior Secretary
Development Programme
((Professional Certificate

2506

Muscat

2024-11-14

2024-11-10

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Riyadh

2024-11-14

2024-11-10

Strategic Planning for
Records and Archives
Services

751

DUBAI

2024-11-14

2024-11-10

Strategic Planning for
Records and Archives
Services

751

DUBAI

2024-11-14

2024-11-10

Advanced Documents &
Records Management
Compliance

123

Berlin

2024-11-15

2024-11-11

Professional Secretarial &
Administration Skills

512

Barcelona

2024-11-15

2024-11-11

Effective Report Writing
Skills

688

Bangkok

2024-11-15

2024-11-11

Administration and Office
Management: Best
Practices and Technologies

682

The Office Professional and

Beijing

2024-11-22

2024-11-11

Records Management
Masterclass

558
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Executive Secretariat and
London 2024-11-15 2024-11-11 Office Management for Top| 689
Management
Istanbul 2024-11-15 2024-11-11 Archiving & Filing 418
Trabzon 2024-11-15 2024-11-11 || Fificient Administration 554
Skills
Control and electronic
Zurich 2024-11-15 2024-11-11 archiving for Office 543
Managers
Documents and Records
Toronto 2024-11-15 2024-11-11 Management Compliance: 687
((ISO: 15489 Standard
Amsterdam 2024-11-15 2024-11-11 Document Control 604
Kuala Lumpur 2024-11-15 2024-11-11 | 1he Senior Administrator | = ,4g
Program
Organising and Behavioural
Singapore 2024-11-15 2024-11-11 Skills for Administrative | -,
Professionals Executive
Secretaries PAs
Brussels 2024-11-15 2024-11-11 E Library Management 514
Techniques
. Administrative & Executive
Singapore 2024-11-15 2024-11-11 Secretarial Skills 122
Geneva 2024-11-15 2024-11-11 || 2dministration and Office 4,
Management Professional
Jeddah 2024-11-21 2024-11-17 Archiving & Filing 418
Amman 2024-11-21 2024-11-17 | The Senior Administrator || - 53¢
Program
Beirut 2024-11-21 2024-11-17 | Filective Administration
Skills for Secretaries
Organising and Behavioural
Kuwait 2024-11-21 2024-11-17 | Sills for Administrative 1§ 5,

Professionals Executive
Secretaries PAs
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Riyadh

2024-11-21

2024-11-17

Effective Office
Management

402

Muscat

2024-11-21

2024-11-17

Administration and Office
Management: Best
Practices and Technologies

682

Beirut

2024-11-21

2024-11-17

Critical Competencies for
Administrators &
Secretaries

456

DUBAI

2024-11-21

2024-11-17

Advanced Documents &
Records Management
Compliance

123

Manama

2024-11-21

2024-11-17

Communication & Planning
Skills for Administrative
Professionals

453

Sharm ElShaikh

2024-11-21

2024-11-17

The Professional Certified
Office Manager Programme

258

Manama

2024-11-21

2024-11-17

Advanced Office
Management & Effective
Management Skills

103

Doha

2024-11-21

2024-11-17

Effective Presentation
Skills

265

Casablanca

2024-11-21

2024-11-17

The Support Staff and
Administrative Assistant

363

Marrakesh

2024-11-21

2024-11-17

The Senior Secretary
Development Programme
((Professional Certificate

256

Cairo

2024-11-21

2024-11-17

Executive Secretariat and
Office Management for Top
Management

689

Kuwait

2024-11-21

2024-11-17

Administrative & Executive
Secretarial Skills

122

Cairo

2024-11-21

2024-11-17

Strategic Planning for
Records and Archives
Services

751

Brussels

2024-11-22

2024-11-18

Professional Secretarial &
Administration Skills

512
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The Office Professional and
Amsterdam 2024-11-29 2024-11-18 Records Management 558
Masterclass
Strategies for the security
Berlin 2024-11-22 2024-11-18 of documents and 506
electronic information
Kuala Lumpur | 2024-11-22 2024-11-1g | [nternal Consultancy Skills | 545
at Work
Control and electronic
Trabzon 2024-11-22 2024-11-18 archiving for Office 543
Managers
Bangkok 2024-11-22 2024-11-18 Document Control 604
Geneva 2024-11-22 2024-11-1g || Secretariat _ Future Office | - 5q5
Management
Executive Office
Singapore 2024-11-22 2024-11-18 Administration and 483
Secretarial Skills
Office Management &
Istanbul 2024-11-22 2024-11-18 Effective Administration 408
Skills
Beijing 2024-11-22 2024-11-1g || Dlficlent Administration | 554
Skills
London 2024-11-22 2024-11-18 Effective Report Writing || ¢qq
Skills
Singapore 2024-11-22 2024-11-18 Communication Skills 121
Documents and Records
Barcelona 2024-11-22 2024-11-18 Management Compliance: 687
((ISO: 15489 Standard
Zurich 2024-11-22 2024-11-18 E Library Management | -,
Techniques
Advanced Office
Management & Secretarial
Toronto 2024-11-22 2024-11-18 Fffective Administration 686
Skills
Vienna 2024-11-22 2024-11-1g | Administration and Office || 4,
Management Professional
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. The Support Staff and
Riyadh 2024-11-28 2024-11-24 Administrative Assistant 363
Doha 2024-11-28 2024-11.24 || Lhe Professional Certified | »5g
Office Manager Programme
Kuwait 2024-11-28 2024-11-24 Communication Skills 121
Casablanca 2024-11-28 2024-11-24 Bifective Presentation || g5
Skills
Cairo 2024-11-28 2024-11-24 || Effective Report Writing |~ 5q4
Skills
Amman 2024-11-28 2024-11-24 | nternal Consultancy Skills | 45
at Work
Executive Office
Kuwait 2024-11-28 2024-11-24 Administration and 483
Secretarial Skills
Muscat 2024-11-28 2024-11-24 Document Control 604
Communication & Planning
Beirut 2024-11-28 2024-11-24 Skills for Administrative 453
Professionals
Manama 2024-11-28 2024-11-24 Archiving & Filing 418
Marrakesh 2024-11-28 2024-11-24 || [he Senior Administrator | - 4g
Program
Advanced Office
Beirut 2024-11-28 2024-11-24 Management & Effective 103
Management Skills
Office Management &
Jeddah 2024-11-28 2024-11-24 Effective Administration 408
Skills
The Senior Secretary
Sharm ElShaikh 2024-11-28 2024-11-24 Development Programme 256
((Professional Certificate
DUBAI 2024-11-28 2024-11.24 | Administrative & Executive| )
Secretarial Skills
Khobar 2024-11-28 2024-11-24 || Lhe Professional Certified §i - »5q

Office Manager Programme
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Khobar

2024-11-28

2024-11-24

Administration and Office
Management Professional

730

Tunisia

2024-11-28

2024-11-24

Strategic Planning for
Records and Archives
Services

751

Barcelona

2024-11-29

2024-11-25

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Zurich

2024-11-29

2024-11-25

Professional Secretarial &
Administration Skills

512

Brussels

2024-11-29

2024-11-25

Strategies for the security
of documents and
electronic information

506

Berlin

2024-11-29

2024-11-25

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Toronto

2024-11-29

2024-11-25

Administration and Office
Management: Best
Practices and Technologies

682

Kuala Lumpur

2024-11-29

2024-11-25

Advanced Documents &
Records Management
Compliance

123

Vienna

2024-11-29

2024-11-25

Secretariat Future Office
Management

693

Amsterdam

2024-11-29

2024-11-25

Efficient Administration
Skills

556

Bangkok

2024-12-06

2024-11-25

The Office Professional and
Records Management
Masterclass

558

Geneva

2024-11-29

2024-11-25

Executive Secretariat and
Office Management for Top

Management

689

Singapore

2024-11-29

2024-11-25

Critical Competencies for
Administrators &
Secretaries

456
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Office Manager Programme

PATHWAYS
Istanbul 2024-11-29 2024-11-25 Bifective Office 402
Management
Control and electronic
Beijing 2024-11-29 2024-11-25 archiving for Office 543
Managers
. Effective Administration
Singapore 2024-11-29 2024-11-25 Skills for Secretaries 104
Documents and Records
London 2024-11-29 2024-11-25 Management Compliance: 687
((ISO: 15489 Standard
Trabzon 2024-11-29 2024-11-25 E Library Management | 5,
Techniques
Munich 2024-11-29 2024-11-25 || Administration and Office | 4,
Management Professional
Riyadh 2024-12-05 2024-12-01 Effective Presentation || )¢5
Skills
DUBAI 2024-12-05 2024-12-01 Communication Skills 121
Kuwait 2024-12-05 2024-12-01 Effective Administration |
Skills for Secretaries
Sharm ElShaikh |  2024-12-05 2024-12-01 | L0 Senior Administrator | ,4g
Program
Jeddah 2024-12-05 2024-12-01 Elff[ecuve Office 402
anagement
Critical Competencies for
Kuwait 2024-12-05 2024-12-01 Administrators & 456
Secretaries
The Senior Secretary
Doha 2024-12-05 2024-12-01 Development Programme 256
((Professional Certificate
Advanced Documents &
Amman 2024-12-05 2024-12-01 Records Management 123
Compliance
Casablanca 2024-12-05 2024-12-01 || Lbe Professional Certified | = 5g
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Muscat

2024-12-12

2024-12-01

The Office Professional and
Records Management
Masterclass

558

Beirut

2024-12-05

2024-12-01

Archiving & Filing

418

Manama

2024-12-05

2024-12-01

Office Management &
Effective Administration
Skills

408

Marrakesh

2024-12-05

2024-12-01

Internal Consultancy Skills
at Work

237

Cairo

2024-12-05

2024-12-01

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Singapore

2024-12-06

2024-12-02

Communication & Planning
Skills for Administrative
Professionals

453

Zurich

2024-12-06

2024-12-02

Strategies for the security
of documents and
electronic information

506

Barcelona

2024-12-06

2024-12-02

Administration and Office
Management: Best
Practices and Technologies

682

Brussels

2024-12-06

2024-12-02

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Berlin

2024-12-06

2024-12-02

Executive Office
Administration and
Secretarial Skills

483

Singapore

2024-12-06

2024-12-02

Advanced Office
Management & Effective
Management Skills

103

Amsterdam

2024-12-06

2024-12-02

Control and electronic
archiving for Office
Managers

543

Toronto

2024-12-06

2024-12-02

Document Control

604
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Munich

2024-12-06

2024-12-02

Secretariat
Future Office
Management

693

Vienna

2024-12-06

2024-12-02

Executive Secretariat and
Office Management for Top
Management

689

Bangkok

2024-12-06

2024-12-02

Efficient Administration
Skills

556

Geneva

2024-12-06

2024-12-02

Effective Report Writing
Skills

688

Trabzon

2024-12-06

2024-12-02

Professional Secretarial &
Administration Skills

512

Istanbul

2024-12-06

2024-12-02

The Support Staff and
Administrative Assistant

363

Beijing

2024-12-06

2024-12-02

E Library Management
Techniques

514

London

2024-12-06

2024-12-02

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Kuala Lumpur

2024-12-06

2024-12-02

Administrative & Executive
Secretarial Skills

122

Prague

2024-12-06

2024-12-02

Administration and Office
Management Professional

730

Beijing

2024-12-06

2024-12-02

Strategic Planning for
Records and Archives
Services

751

Jeddah

2024-12-12

2024-12-08

The Support Staff and
Administrative Assistant

363

Cairo

2024-12-12

2024-12-08

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Sharm ElShaikh

2024-12-12

2024-12-08

Internal Consultancy Skills
at Work

237
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DUBAI

2024-12-12

2024-12-08

Effective Administration
Skills for Secretaries

104

Doha

2024-12-12

2024-12-08

The Senior Administrator
Program

238

Riyadh

2024-12-12

2024-12-08

The Professional Certified
Office Manager Programme

258

Kuwait

2024-12-12

2024-12-08

Communication & Planning
Skills for Administrative
Professionals

453

Kuwait

2024-12-12

2024-12-08

Advanced Office
Management & Effective
Management Skills

103

Beirut

2024-12-12

2024-12-08

Office Management &
Effective Administration
Skills

408

Muscat

2024-12-12

2024-12-08

Efficient Administration
Skills

556

Manama

2024-12-12

2024-12-08

Effective Office
Management

402

Casablanca

2024-12-12

2024-12-08

The Senior Secretary
Development Programme
((Professional Certificate

256

Amman

2024-12-12

2024-12-08

Administrative & Executive
Secretarial Skills

122

Marrakesh

2024-12-12

2024-12-08

Advanced Documents &
Records Management
Compliance

123

Khobar

2024-12-12

2024-12-08

The Support Staff and
Administrative Assistant

363

Sharm ElShaikh

2024-12-12

2024-12-08

Strategic Planning for
Records and Archives
Services

751

Trabzon

2024-12-13

2024-12-09

Strategies for the security
of documents and
electronic information

506
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Kuala Lumpur 2024-12-13 2024-12-09 Communication |
Skills
Professional Secretarial &
Beijing 2024-12-13 2024-12-09 Administration Skills 512
Istanbul 2024-12-13 2024-12-09 Bffective Presentation | 545
Skills
Organising and Behavioural
Zurich 2024-12-13 2024-12.09 || Skills for Administrative 5,
Professionals Executive
Secretaries PAs
Executive Office
Brussels 2024-12-13 2024-12-09 Administration and 483
Secretarial Skills
Administration and Office
London 2024-12-13 2024-12-09 Management: Best 682
Practices and Technologies
Critical Competencies for
Berlin 2024-12-13 2024-12-09 Administrators & 456
Secretaries
Barcelona 2024-12-13 2024-12-09 Document Control 604
Prague 2024-12-13 2024-12.09 | Secretariat - Future Office |- g5
anagement
The Office Professional and
Toronto 2024-12-20 2024-12-09 Records Management 558
Masterclass
Executive Secretariat and
Munich 2024-12-13 2024-12-09 Office Management for Top|| 689
Management
Singapore 2024-12-13 2024-12-09 Archiving & Filing 418
Vienna 2024-12-13 2024-12-09 || Effective Report Writing | - 5qq
Skills
Control and electronic
Bangkok 2024-12-13 2024-12-09 archiving for Office 543
Managers
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Documents and Records
Geneva 2024-12-13 2024-12-09 Management Compliance: 687
((ISO: 15489 Standard
Amsterdam 2024-12-13 2024-12-09 E Library Management 514
Techniques
Rome 2024-12-13 2024-12-09 | Administration and Office || ;4
Management Professional
Strategic Planning for
Rome 2024-12-13 2024-12-09 Records and Archives 751
Services
Doha 2024-12-19 2024-12-15 Internal Consultancy Skills 237
at Work
Amman 2024-12-19 2024-12-15 Communication Skills 121
Administration and Office
Cairo 2024-12-19 2024-12-15 Management: Best 682
Practices and Technologies
The Senior Secretary
Riyadh 2024-12-19 2024-12-15 Development Programme 256
((Professional Certificate
Jeddah 2024-12-19 2024-12-15 Effective Presentation 265
Skills
Advanced Documents &
Sharm ElShaikh 2024-12-19 2024-12-15 Records Management 123
Compliance
Casablanca 2024-12-19 2024-12-15 | Lhe Senior Administrator | g
Program
Kuwait 2024-12-19 2024-12-15 Archiving & Filing 418
Advanced Office
DUBAI 2024-12-19 2024-12-15 Management & Effective 103
Management Skills
Marrakesh 2024-12-19 2024-12-15  |Administrative & Executive|
Secretarial Skills
Beirut 2024-12-19 2024-12-15 Effective Office 402

Management
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Muscat

2024-12-19

2024-12-15

Control and electronic
archiving for Office
Managers

543

Manama

2024-12-19

2024-12-15

The Support Staff and
Administrative Assistant

363

Manama

2024-12-19

2024-12-15

Strategic Planning for
Records and Archives
Services

751

Khobar

2024-12-19

2024-12-15

Strategic Planning for
Records and Archives
Services

751

Beijing

2024-12-20

2024-12-16

Strategies for the security
of documents and
electronic information

506

Kuala Lumpur

2024-12-20

2024-12-16

Effective Administration
Skills for Secretaries

104

Trabzon

2024-12-20

2024-12-16

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Zurich

2024-12-20

2024-12-16

Executive Office
Administration and
Secretarial Skills

483

Brussels

2024-12-20

2024-12-16

Critical Competencies for
Administrators &
Secretaries

456

London

2024-12-20

2024-12-16

Document Control

604

Rome

2024-12-20

2024-12-16

Secretariat Future Office
Management

693

Istanbul

2024-12-20

2024-12-16

The Professional Certified
Office Manager Programme

208

Berlin

2024-12-20

2024-12-16

Communication & Planning
Skills for Administrative
Professionals

453
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Prague

2024-12-20

2024-12-16

Executive
Secretariat and
Office
Management for
Top Management

689

Toronto

2024-12-20

2024-12-16

Efficient Administration
Skills

556

Munich

2024-12-20

2024-12-16

Effective Report Writing
Skills

688

Amsterdam

2024-12-20

2024-12-16

Professional Secretarial &
Administration Skills

512

Barcelona

2024-12-27

2024-12-16

The Office Professional and
Records Management
Masterclass

558

Vienna

2024-12-20

2024-12-16

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687

Singapore

2024-12-20

2024-12-16

Office Management &
Effective Administration
Skills

408

Bangkok

2024-12-20

2024-12-16

E Library Management
Techniques

514

Geneva

2024-12-20

2024-12-16

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Jakarta

2024-12-20

2024-12-16

Administration and Office
Management Professional

730

Marrakesh

2024-12-26

2024-12-22

Communication Skills

121

Riyadh

2024-12-26

2024-12-22

The Senior Administrator
Program

238

Manama

2024-12-26

2024-12-22

Effective Presentation
Skills

265

Casablanca

2024-12-26

2024-12-22

Internal Consultancy Skills
at Work

237
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Amman 2024-12-26 2024-12-22 | Effective Administration ) 5,
Skills for Secretaries
Cairo 2024-12-26 2024-12-22 Document Control 604
Office Management &
Kuwait 2024-12-26 2024-12-22 Effective Administration 408
Skills
Beirut 2024-12-26 2024-12-22 The Support Staff and 363
Administrative Assistant
Muscat 2024-12-26 2024-12-22 E Library Management | -, ,
Techniques
Sharm ElShaikh |  2024-12-26 2024-12-22 | Administrative & Executive)
Secretarial Skills
Advanced Documents &
Doha 2024-12-26 2024-12-22 Records Management 123
Compliance
Jeddah 2024-12-26 2024-12-22 || Ihe Professional Certified || g
Office Manager Programme
Tunisia 2024-12-26 2024-12-22 | Administration and Office | 4
Management Professional
Control and electronic
Khobar 2024-12-26 2024-12-22 archiving for Office 543
Managers
Strategic Planning for
Muscat 2024-12-26 2024-12-22 Records and Archives 751
Services
Professional Secretarial &
Bangkok 2024-12-27 2024-12-23 Administration Skills 512
Singapore 2024-12-27 2024-12-23 Elf/flecuve Office 402
anagement
Strategies for the security
Amsterdam 2024-12-27 2024-12-23 of documents and 506
electronic information
Organising and Behavioural
Beijing 2024-12-27 2024-12:23 | Seis for Administrative -5y,
Secretariés_PAs
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Geneva

2024-12-27

2024-12-23

Administration and Office
Management: Best
Practices and Technologies

682

Zurich

2024-12-27

2024-12-23

Critical Competencies for
Administrators &
Secretaries

456

Barcelona

2024-12-27

2024-12-23

Efficient Administration
Skills

556

Jakarta

2024-12-27

2024-12-23

Secretariat Future Office
Management

693

Brussels

2024-12-27

2024-12-23

Communication & Planning
Skills for Administrative
Professionals

453

Trabzon

2024-12-27

2024-12-23

Executive Office
Administration and
Secretarial Skills

483

London

2025-01-03

2024-12-23

The Office Professional and
Records Management
Masterclass

558

Rome

2024-12-27

2024-12-23

Executive Secretariat and
Office Management for Top
Management

689

Berlin

2024-12-27

2024-12-23

Archiving & Filing

418

Kuala Lumpur

2024-12-27

2024-12-23

Advanced Office
Management & Effective
Management Skills

103

Prague

2024-12-27

2024-12-23

Effective Report Writing
Skills

688

Toronto

2024-12-27

2024-12-23

Control and electronic
archiving for Office
Managers

543

Munich

2024-12-27

2024-12-23

Documents and Records
Management Compliance:
((ISO: 15489 Standard

687
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Istanbul

2024-12-27

2024-12-23

The Senior
Secretary
Development
Programme
(Professional
(Certificate

256

Vienna

2024-12-27

2024-12-23

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Marrakesh

2025-01-02

2024-12-29

Administrative & Executive
Secretarial Skills

122

Riyadh

2025-01-02

2024-12-29

The Senior Secretary
Development Programme
((Professional Certificate

256

Manama

2025-01-02

2024-12-29

The Support Staff and
Administrative Assistant

363

Jeddah

2025-01-02

2024-12-29

Effective Presentation
Skills

265

Casablanca

2025-01-02

2024-12-29

The Senior Administrator
Program

238

Amman

2025-01-02

2024-12-29

Communication Skills

121

Cairo

2025-01-02

2024-12-29

Administration and Office
Management: Best
Practices and Technologies

682

Kuwait

2025-01-02

2024-12-29

Archiving & Filing

418

Beirut

2025-01-02

2024-12-29

Effective Office
Management

402

Muscat

2025-01-02

2024-12-29

Control and electronic
archiving for Office
Managers

543

DUBAI

2025-01-02

2024-12-29

Advanced Office
Management & Effective
Management Skills

103
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Sharm ElShaikh

2025-01-02

2024-12-29

Advanced Documents &
Records Management
Compliance

123

Doha

2025-01-02

2024-12-29

Internal Consultancy Skills
at Work

237

Khobar

2025-01-02

2024-12-29

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Tunisia

2025-01-02

2024-12-29

Strategic Planning for
Records and Archives
Services

751

Bangkok

2025-01-03

2024-12-30

E Library Management
Techniques

514

Amsterdam

2025-01-03

2024-12-30

Professional Secretarial &
Administration Skills

512

Singapore

2025-01-03

2024-12-30

Office Management &
Effective Administration
Skills

408

Beijing

2025-01-03

2024-12-30

Strategies for the security
of documents and
electronic information

506

Geneva

2025-01-03

2024-12-30

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Zurich

2025-01-03

2024-12-30

Executive Office
Administration and
Secretarial Skills

483

Trabzon

2025-01-03

2024-12-30

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Brussels

2025-01-03

2024-12-30

Critical Competencies for
Administrators &
Secretaries

456
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London 2025-01-03 2024-12-30 Document Control|| 604
Rome 2025-01-03 2024-12-30 | Secretariat Future Office | 59
Management
Communication & Planning
Berlin 2025-01-03 2024-12-30 Skills for Administrative 453
Professionals
Kuala Lumpur |  2025-01-03 2024-12-30 | Eliective Administration |y,
Skills for Secretaries
Executive Secretariat and
Prague 2025-01-03 2024-12-30 Office Management for Top| 689
Management
The Office Professional and
Barcelona 2025-01-10 2024-12-30 Records Management 558
Masterclass
Toronto 2025-01-03 2024-12-30 | Cthcient Administration | gqq
Skills
Munich 2025-01-03 2024-12-30 | Effective Report Writing | - ggq
Skills
Istanbul 2025-01-03 2024-12-30 || Lhe Professional Certified | »5g
Office Manager Programme
Documents and Records
Vienna 2025-01-03 2024-12-30 Management Compliance: 687
((ISO: 15489 Standard
Jakarta 2025-01-03 2024-12-30 | Administration and Office | =5,
Management Professional
Strategic Planning for
Berlin 2025-01-03 2024-12-30 Records and Archives 751
Services
Marrakesh 2025-01-09 2025-01-05 Communication Skills 121
Jeddah 2025-01-09 2025-01-05 || Lie Professional Certifled | =g
Office Manager Programme
DUBAI 2025-01-09 2025-01-05  ||Administrative & Executive | 5,
Secretarial Skills
Muscat 2025-01-09 2025-01-05 E Library Management | 5,/
Techniques
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Cairo 2025-01-09 2025-01-05 Document Control 604
Beirut 2025-01-09 2025-01-05 The Support Staffand i 564
Administrative Assistant
Casablanca 2025-01-09 2025-01-05 || nternal Consultancy Skills | 37
at Work
Manama 2025-01-09 2025-01-05 Bffective Presentation | 545
Skills
Amman 2025-01-09 2025-01-05 | Elective Administration |y,
Skills for Secretaries
Office Management &
Kuwait 2025-01-09 2025-01-05 Effective Administration 408
Skills
Riyadh 2025-01-09 2025-01-05 || |"© Semor Administrator | 34
rogram
Advanced Documents &
Doha 2025-01-09 2025-01-05 Records Management 123
Compliance
Tunisia 2025-01-09 2025-01-05 | Administration and Office | = 5,
Management Professional
Strategic Planning for
Beirut 2025-01-09 2025-01-05 Records and Archives 751
Services
Singapore 2025-01-10 2025-01-06 Eﬁecm’e Office 402
anagement
Professional Secretarial &
Bangkok 2025-01-10 2025-01-06 Administration Skills 512
The Senior Secretary
Istanbul 2025-01-10 2025-01-06 Development Programme 256
((Professional Certificate
Barcelona 2025-01-10 2025-01-06 || Clficlent Administration | g5q
Skills
Strategies for the security
Amsterdam 2025-01-10 2025-01-06 of documents and 506

electronic information
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Vienna

2025-01-10

2025-01-06

Advanced Office
Management & Secretarial

Effective Administration
Skills

686

Beijing

2025-01-10

2025-01-06

Organising and Behavioural
Skills for Administrative
Professionals Executive

Secretaries PAs

504

Geneva

2025-01-10

2025-01-06

Administration and Office
Management: Best
Practices and Technologies

682

Zurich

2025-01-10

2025-01-06

Critical Competencies for
Administrators &
Secretaries

456

Jakarta

2025-01-10

2025-01-06

Secretariat Future Office
Management

693

Brussels

2025-01-10

2025-01-06

Communication & Planning
Skills for Administrative
Professionals

453

Berlin

2025-01-10

2025-01-06

Archiving & Filing

418

London

2025-01-17

2025-01-06

The Office Professional and
Records Management
Masterclass

558

Rome

2025-01-10

2025-01-06

Executive Secretariat and
Office Management for Top
Management

689

Prague

2025-01-10

2025-01-06

Effective Report Writing
Skills

688

Trabzon

2025-01-10

2025-01-06

Executive Office
Administration and
Secretarial Skills

483

Toronto

2025-01-10

2025-01-06

Control and electronic
archiving for Office
Managers

543

Documents and Records

Munich

2025-01-10

2025-01-06

((ISO: 15489 Standard

Management Compliance:

687
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Advanced Office
Kuala Lumpur 2025-01-10 2025-01-06 Management & Effective 103
Management Skills
Strategic Planning for
Jakarta 2025-01-10 2025-01-06 Records and Archives 751

Services
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For Training and Consulting Company

Training Plan
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